This file includes officially-approved changes to DoD 7000.14-R, Volume 5 (Disbursing Policy and Procedures).  The citations in parentheses indicate the change number (all issued by TWX).  ‘ICA’ refers to an ‘Interim Change Authority’ issued by the DFAS Office of Disbursing Management, the proponent for Vol. 5.  The other citations refer to disbursing policy messages issued by DFAS-IN incident to ICAs issued by DFAS.



On page xviii of the Table of Contents, delete “, CONTROL,” from the line for section 0802.	(ICA 97-6)



From the list of prescribed forms on p. xxv, delete “DD Form 2661, Spoiled/Control Check Record.	(ICA 97-6)



From the list of figures on p. xxvii, delete Figure 8-2 and renumber Figures 8-3 through 8-9 as 8-2 through 8-8.				(ICA 97-6)



Change reference (l) (p. xxxi):



(l)	Title 10, United States Code, sections as follows:

		101(a), Definitions

		138, Assistant Secretaries of Defense

		1053 and 1594, Reimbursement for financial institution charges incurred because of government error in direct deposit of pay.

		7863, Disbursements by order of commanding officer

		2773, Designation, powers, and accountability of deputy disbursing officers

		2396(b), Public Law 97-295, October 12, 1982

		2775, Liability of Member for Damages to Family Housing, Equipment, and Furnishing”

					(ICA 97-1)



Add new references bd-bg (p. xxxiii):



(bd)	Public Law 104-134, Debt Collection Improvement Act of 1996.

(be)	Title 48, Code of Federal Regulations, Federal Acquisition Regulation.

(bf)	Title 31, Code of Federal Regulations, Part 208.3(c)

(bg)	Defense Federal Acquisition Regulation	(ICA 97-1)



Add the following abbreviations and acronyms in proper sequence (pp. xlv-xlvi):



DFAR			Defense Federal Acquisition Regulation	(ICA 97-1)

FEDI			Financial Electronic Data Interchange	(ICA 97-1)

POS			Point of Sale	(ICA 97-1)



On page I-11, delete:



Replacement by control check.......................................................................................................................... 278

				(ICA 97-6)



On page 1-15, delete:



DD Form 2661, Spoiled/Control Check Record...............................................................................................163

				(ICA 97-6)



On page I-22, delete:



Control Checks..........................................................................................................................................143, 163

	and

Control checks...................................................................................................................................................143

				(ICA 97-6)



Add new Figure 13-5 on p. 274:





1

�US NAVAL STATION

ROTA, SPAIN



January 3, 19xx



Certificate of Adjustment Due to Rounding





	Pesatas	U.S. Dollar Value	U.S. Dollar Value	Difference

		(based on individual	(based on rate of	(loss)/gain

		cumulative	exchange of

		transactions)	$125.34211 = $1)



	849,762,424	$6,779,544.65	$6,779,544.59	$(.06)





J. A. Hancock

Symbol 6870





	Figure 13-5.  Sample Certificate of Adjustment Due to Rounding	(ICA 97-10)
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Renumber definitions 27-54 (p. xxxvii-xxxix) as 28-55, and Add new definition 27 (p. xxxvii):



27.	Contingency Operation.  A military operation that is designated by the Secretary of Defense as an operation in which members of the Armed Forces are or may become involved in military ac�tions, operations, or hostilities against an enemy of the United States or against an opposing military force, or results in the call or order to, or retention on, active duty of members of the uniformed serv�ices under Section 688, 12301(a), 12302, 12304, 12305, or 12406 of Title 10, Chapter 15 of Title 10, or any other provision of law during a war or during a national emergency declared by the President or Congress.					(ICA 97-1)



Replace the last line of the definition for Control Checks (new no. 29), (p. xxxvii):



the bottom center with a control number.  Authority to issue control checks terminated effective September 30, 1997.				(ICA 97-6)



Replace old definition 55 (p. xxxix):



























56.	Electronic Funds Transfer.  Transfer of funds, other than a transaction originated by cash, check, or similar paper instrument that is initiated through an electronic terminal, telephone, computer, or magnetic tape for the purpose of ordering, instructing, or authorizing a financial institution or author�ized payment agent to debit or credit an account.  The term includes, but is not limited to, automated clearing house transfers, FEDWIRE transfers, and transfers made at automated teller machines and point-of-sale (POS) terminals.  The automated clearing house (ACH) network has consumer and corporate formats.  The Department of the Treasury has determined that payments made by credit card are to be considered EFT.			(ICA 97-1)



Renumber old definitions 56-59 (pl. xxxix) as 57-60, old definitions 60-99 (pp. xxxl-xliii) as 62-101, and old definitions 100-117 (pp. xliii-xliv) as 103-120, and add new definition 61 (p. xxx) and 102 (p. xliii):



61.	Financial Electronic Data Interchange (FEDI).  The Debt Collection Improvement Act of 1996 was silent with regard to the remittance advice that provides the contractor with the payment information that they need to account for a federal payment.  FEDI Addresses this issue by providing the payment information, usually through the use of EDI transaction sets.  With FEDI, the remittance advice may either accompany the EFT payment or it can be sent separately with the payment and information being reassociated by the contractor.  The term FEDI can also include the use of electronic billing, usually through EDI transaction sets.								(ICA 97-1)
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3�102.	Replacement Check.  A check issued to replace a check that:



	a.	has been classified as voided;



	b.	has not been reported to the Treasury Department as a check issue; and



	c.	is uncashable or imperfect due to mutila�tion or misprint during the issue process.



A replacement check will be issued using the next available check in the series and format used for the voided check.					(ICA 97-6)



Change definition 108 (Spoiled Check) (p. xliii):



108.	Spoiled Check.  A check that:



	a.	has been reported to the Treasury Department as a valid check issue;



	b.	has been returned by the payee as uncashable due to mutilation or defect:



	c.	represented a valid payment to the payee; and



	d.	is less than one year old.



A spoiled check shall be replaced with a recertified check and rendered non-negotiable by typing or stamping on the face of the check the words: SPOILED - NON - NEGOTIABLE: RECERTIFIED CHECK ISSUED UNDER CHECK NUMBER ________."					(ICA 97-6)



Delete item d from the definition for Voided Check (p. xliv)					(ICA 97-8)



Change last 2 lines, paragraph 010303C2 (p. 7):



ments.  The DO must implement mandatory internal controls for confirmation that the FRB received the EFT payment files successfully and in accordance with the payment schedule.  Further guidance on electronic transactions is provided in chap�ter 24 of this Volume.				(ICA 97-2)



Replace line 4, paragraph 020901 (p. 26): or services.  Detailed regulations		(96-59)



Replace paragraph 020902 and 020903 (p. 26):

�020902.  Authority.  The use of imprest funds for unclassified programs is not authorized for DoD activities.  Exceptions to this policy are authorized for contingency and classified operations.  Specific requests for deviations from, or exceptions to, this policy shall be submitted through command channels and the appropriate service Secretary to the Director, Financial Commerce, Office of The Under Secretary of Defense (Comptroller), 1100 Defense, Pentagon, Washington, DC  20301-1100.  Such requests must contain adequate justification and demonstrate that the use of the International Merchant Purchase Authorization Card (I.M.P.A.C.), governmentwide travel card, or other reasonable alternatives are not feasible for the specific situation.  In lieu of imprest funds, maximum use shall be made of the I.M.P.A.C. for micro-purchases of supplies and/or services and the governmentwide travel card (i.e., an agency centrally billed account) should be used to facilitate travel payments formerly made from the imprest funds.  A copy of the signed authorization to establish and maintain an imprest fund shall be kept on file by the DO/Oploc/DAO and imprest fund cashier.							(ICA 98-3)
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4�020903.	Amount of Imprest Funds.  The maximum amount of any DoD imprest fund which has been approved by the USD(C) as prescribed in the previous paragraph, shall not exceed the estimated average monthly disbursements from the fund and in no case shall it exceed 10,000 dollars.  At least once each quarter, a review shall be made to determine the continuing need for each imprest fund established and whether the amount of the fund is in excess of actual needs based on the average monthly volume of expenditures.  This review shall be accomplished as a part of the quarterly cash verification requirements prescribed in chapter 03 of this Volume.  Imprest fund single transactions are limited to 500 dollars.  A single requirement totaling more than 500 dollars may not be split into multiple transactions to avoid the use of conventional purchasing techniques and procedures.  Exceptions or waiver requests of the above limitations shall be submitted to the Director for Accounting Policy, Office of Deputy Chief Finan�cial Officer as prescribed in the preceding para�graph.  Copies of approvals of such requests must be retained for audit review, during periods of con�tingency operations, as specified by the Joint Chiefs of Staff (JCS).  The designated area commander may increase the limitations on imprest fund transactions to 2,500 dollars and the ceiling on cash holdings may be increased to 100,000 dollars per imprest fund.  During periods of specified contingency operations appointment of paying agents should be considered as an alternative to imprest funds, unless the appointment of paying agents would hinder the operation (e.g., due to a lack of contracting or procurement personnel).

								(96-59)



Replace line 1, paragraph 020904A (p. 27):



		A.	General.  Each duly authorized imprest fund shall					(96-59)



Replace paragraphs 020904B and B1 (p. 27):



		B.	Conditions for Use.  Duly-author�ized imprest funds may be used for small pur�chases when:



			1.	The transaction does not exceed 500 dollars.  When the purchase is in support of overseas contingencies declared by the JCS, as described above, the transaction must not exceed 2,500 dollars						(96-59)



Replace paragraph 020904C (p. 27):



		C.	Other Uses of the Imprest Fund.  Duly-authorized imprest funds may also be used for the following:					(96-59)

�Replace line 3, paragraph 020904C4a (p. 27):



payment and use of the governmentwide travel card is impractical.					(96-59)



Replace line 11, paragraph 020905A (p. 28):



ing office personnel, certifying officers, and individuals responsible.					(96-59)



Replace line 20, paragraph 020905A (p. 28):



writing by issuance of a letter of appointment, termination, or revocation, as				(96-59)



Replace line 6, paragraph 020905B (p. 28):



pointing the imprest fund cashier and a copy of the approval to establish the fund shall be fur-	(96-59)



Replace lines 7-8. paragraph 020905C (p. 29):



funds (e.g., disbursing funds, change funds, or cash receipts for other funds).  Cashiers must be

								(96-59)



Replace lines 3-6, paragraph 020906F4 (pp. 30-31):



supplier subject to payment by check, an SF 1034 (Public Voucher for Purchases and Services Other Than Personal) shall be used to make payment.  Under these circumstances, the receiver shall

								(96-59)



Replace line 11, paragraph 020907 (p. 32):



Director for Accounting Policy, Office of the Dep�uty Chief Financial Officer, via the Deputy Direc�tor for Finance, DFAS.  The approval shall be retained							(96-59)



Replace the last line, paragraph 020907J (p. 32):



case basis by the Deputy Director for Finance, DFAS.							(96-59)



Replace lines 3-6, paragraph 020907K (p. 32):



(Statement of Designated Depositary Account), must be performed by the cashier.  The cashier shall submit the SF 1149 to the appointing official

								(96-59)



Replace lines 4-5, paragraph 020908 (p. 32):�



















































































































5�submitted in writing through channels to Under Secretary of Defense (Comptroller), Director for Accounting Policy, Office of Deputy Chief Finan�cial Officer, Room 3A882 Pentagon, Washington, DC 20301-1100, via the Deputy Director for Fi�nance, DFAS, for approval.  Items requiring approval							(96-59)



Renumber sections 0210 - 0212 (p. 33) as 0211 - 0213, and paragraphs 021201 - 021207 (pp. 33-35) as 021301 - 021307; in line 5 of new paragraph 021304A change ‘021204.B’ to ‘021304.B;’ and insert new section 0210 (pp. 13 thru 18 of this file).								(ICA 97-9)



Replace line 4, paragraph 030304B (p. 48):



(collection or disbursement vouchers which have been processed but have not been included as a net disbursement in the daily or monthly, as appropriate, financial reports to the servicing DFAS Center), other disbursing records and documents, and

								(96-64)



Add to paragraph 040104 (p. 70):



		K.	Federal credit unions operating on United States military installations in foreign countries that do not permit contractor-operated DoD military banking facilities to operate on such installations.						(ICA 96-6)



Replace paragraphs 050205 & 050206 (p. 83):

�050205.	Reporting Large Deposits and FEDWIRE Deposits System (FDS) Deposits.  To permit the Treasury Financial Management Service (FMS) to manage the government’s cash position at each Federal Reserve Bank, disbursing officers depositing a single check totaling $50 million or more, or several checks of a similar nature (e.g., 25 checks from vendors totaling $50 million or more), shall notify the Treasury Financial Manage�ment Service (FMS) a minimum of two business days before the deposit is made.  If a deposit of $500 million or more is anticipated, a minimum of five business days advance notice is required.  When specific deposit information has not been fi�nalized, inform FMS daily (by 9:30 A.M. Eastern Time) of approximate amount(s) and approximate deposit date(s).  Information on large deposits should be reported by facsimile transmission (fax) to FMS at commercial (202) 874-9945 or (202) 874-9984 using FMS Form 187, Advance Notice of Large Deposits or Payments of $50 Million or More.  If the report is provided to FMS on other than FMS Form 187, at a minimum, the report shall contain:



		A.	Name and Address of the component (i.e., Army).



		B.	Name and telephone number of dis�bursing officer.



		C.	Disbursing station symbol number (DSSN).



		D.	Appropriation or fund account cred�ited (minimum of six digits, with the first two identifying the department).



		E.	Description of transaction.



		F.	Transaction settlement date.



		G.	Amount of deposit.



		H.	Deposit mechanism (wire transfer or check).



		I.	Name and location of the deposi�tary.



A copy of the report shall be retained with the DO’s monthly retained financial records.	(96-59)



Renumber paragraphs 050207 thru 050211 (pp. 83-85) as 050206 thru 050210, respectively.

								(96-59)



Replace paragraph 050301A (p. 85):























































































































6�		A.	General.  Deposits shall be accompanied by an SF 215 prepared in quintuplicate.  The SF 215 is designed to be processed on optical character recognition equipment; therefore, it is essential that the preparer strictly follows these requirements.  The SF 215 shall be typed with American National Standards Institute Optical Character Recognition-A font (ANSI OCR-A) 10- pitch type.  If an ANSI OCR-A is not available, pica, 10-pitch should be used.  An undesirable, but acceptable type font is elite, 12-pitch.  Specialty type fonts such as adjutant, advocate, artisan, courier, delegate, gothic, italic, scribe, script, etc., are not acceptable.  Typing in blocks two, three, four, and five (memorandum copy) must be single spaced horizontally and typed with the prescribed font.  Typeovers, erasures, and other corrections cannot be made to entries in these blocks.  The Treasury Department does not permit DOs or depositaries to make changes to data on the SF 215.  Any violation of this rule by a depositary shall be reported to the DFAS Disbursing and Cash Management Activity, 1500 East 95th Street, Kansas City, MO 64197-0030, for further reporting to the Treasury Department.  An example of an SF 215 is shown as Figure 5-7.  The SF 215 shall be prepared as described below."			(ICA 98-5)



Replace section 0504 (pp.  87-94) with new section 0504 (pp. 19-31 of this file).



In paragraphs 060401 (p. 122), and 060402C and 060402C1 (p. 123), change “$25” to “$300” in all place.							(ICA 97-4)



In the 6th sentence, paragraph 060401 and first sentence of paragraph 060402C1, and add “or deputy DO” following “DO”.			(ICA 97-4)



Add to paragraph 060402C1 (p. 124):



				l.	The signed state�ment of the accountable individual(s): I have re�viewed this investigative report and have/have not at�tached additional documentation or evidence which I consider pertinent to this loss.			(96-64)



In the title and first sentence of paragraph 060402C2 (p. 124), change “$25” to “$300”.

								(ICA 97-4)



Add  to paragraph 060402C2 (p. 124):



				o.	The signed statement of the accountable individual(s): I have reviewed this investigative report and have/have not attached Additional documentation or evidence which I consider pertinent to this case.			(96-64)



Replace the last line, paragraph 060402G (p. 125):



priate.  Accountable individuals adversely affected by the decision shall be afforded the right to rebuttal.  The time period allowed for rebuttal shall not exceed 30 days.  Upon return of the report to the reviewing authority, that authority shall reconsider the decision to deny relief and affirm or reverse the previous decision.					(96-64)



In the 4th sentence, paragraph 060503 (p. 127) and Figure 6-1 (p. 136), change "$25" to "$300" in all places.							(ICA 97-4)



Delete subparagraph 070103B (p. 143) and reletter the remaining subparagraphs 070103C through 070103G as 070103B through 070103F, respectively.							(ICA 97-6)



Delete the last two sentences of the new subparagraph 070103F (p. 144).				(ICA 97-6)



In subparagraph 070104B (p. 144) delete "and control" from the first sentence, and delete the last sentence.							(ICA 97-6)



In paragraph 070110 (p. 145), delete "(or control numbers if control checks)" from the third sentence.							(ICA 97-6)



Replace paragraph 070302 (pp. 149):

�



















































































































7�070302.	Reporting Large Disbursements by Check.  Since the Treasury Financial Management Service (FMS) is solely responsible for the management of the government’s daily cash position, disbursement transactions by check affecting the cash position shall be made known to the FMS in advance of the time of actual disbursement.  DOs disbursing $50 million or more in a single transaction, or in multiple transactions of a common nature shall report to FMS the following information at least two business days prior to the payment date.  For example, if the DO issues 350 various vendor payments totaling $50 million or more on the same day or issues a payroll totaling $50 million or more on one day, a report to the Treasury is required.  If a disbursement of over $500 million is anticipated, a minimum of five business days advance notice is required.  When specified disburse�ment information has not been finalized, inform FMS daily (by 9:30 A.M. Eastern Time) of ap�proximate amount(s) and approximate payment date(s).  Information on large disbursements should be reported by facsimile transmission (fax) to FMS at commercial (202) 874-9945 or (202) 874-9984 using FMS Form 187, Advance Notice of Large Deposits or Payments of $50 Million or More.  If the report is provided to FMS on other than FMS FORM 187, at a minimum, the report shall contain:



		A.	Name and Address of the DoD component (i.e., Air Force).



		B.	Name and telephone number of dis�bursing officer.



		C.	Disbursing station symbol number (DSSN).



		D.	Appropriation or fund account charged (minimum of six digits, with the first two identifying the department).



		E.	Description of transaction.



		F.	Transaction settlement date.



		G.	Amount of the disbursement.



		H.	Payment mechanism (wire transfer or check).



		I.	Check number for check payments.



		J.	Payee name and Address.



A copy of the report shall be retained with the DO’s monthly retained financial records.	(96-59)

�In section 0802 (p. 162) replace the title thru paragraph 080203A (p. 163) (pp. 32 and 33 of this file).



Change the last 2 lines of subparagraph 080203C (p. 164):



checks using the procedures in subparagraphs 080201B1 through 080201B3, above.	(ICA 97-6)



Delete subparagraphs 080203C1 - 080203C3 (p. 164)								(ICA 97-6)



In the 4th sentence, paragraph 080403 (p. 165), change Figure 8-3 to 8-2.				(ICA 97-6)



In the last sentence, subparagraph 080404A (p. 166), change Figure 8-4 to 8-3.		(ICA 97-6)



In the 3d sentence, paragraph 080503 (p. 168), sentence, change Figure 8-5 to 8-4.		(ICA 97-6)



In the 5th sentence, paragraph 080505 (p. 168), change figure 8-6 to 8-5.				(ICA 97-6)



Replace paragraph 080506B (pp. 168-169):
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8�		B.	Limitations.  No recertified check will be issued if the payee of the original check is not entitled to the proceeds of the check; the payee died before the original check-issue date; sufficient mail time (at least 3-mail delivery days after the date the original check was mailed (see paragraph 070105B)) has not lapsed for delivery or return of the original check; the payee has an outstanding obligation against which the payment can be offset; or, the original check is more than 12 months old.  Situations that require the exercise of good judgment in determining when to issue recertified checks are high value unavailable checks, payees involved in adverse actions that could result in early discharge or termination, and non-permanent employees who have no vested retirement benefits or no sustained work history at the issuing activity.  The ability of the payee to make restitution in cases of a double negotiation and the possibility of offsetting a double negotiation against money, other than salary, due the payee shall be considered in the determination.  NOTE FOR DEACTIVATED AND CLOSED DISBURSING OFFICES:  Normally the designated settlement office is responsible for issuing recertified payments.  However, when circumstances warrant, such as consolidation, the disbursing officer servicing the activity that assumed the disbursing and accounting responsibility for the deactivated or closed office is authorized to issue a recertified payment on behalf of the deactivated or closed office.  Except as prescribed in paragraph 080512A, recertified checks may only be issued as a disbursement from the appropriation (or if no longer available, a current appropriation available for the same general purpose subject to limitations on its use) charged when the original check was issued.		(ICA 97-5)



In the last sentence, subparagraph 080508B (p. 170), change Figure 8-7 to 8-6.		(ICA 97-6)



In the last sentence, subparagraph 080508C (p. 172), change figure 8-8 to 8-7.			(ICA 97-6)



In the first sentence of paragraph 080512C (p. 175), change "should” to "must".		(ICA 97-5)



In the fourth sentence of paragraph 080512D (p. 175), change "should" to "must".		(ICA 97-5)



In the first sentence of paragraph 080512E (p. 175), change "should” to "must".		(ICA 97-5)



Replace paragraph 080608E (p. 183):

�		E.	Issue a replacement check upon re�ceipt of an approved claim and certified payment voucher from the entitlement area, provided that the verifications under paragraphs 080608C and 080608D confirm that the original check previous�ly has not been replaced.  If the above verifications disclose that the original check previously has been replaced, the DO shall reproduce a copy of the payment voucher on which the replacement was issued and obtain a photocopy of the replacement check from the Treasury Department as prescribed in section 0805.  The copy of the voucher and replacement check must be provided to the en�titlement area for use in providing notification to the claimant that the claim previously was settled.  In order to provide the necessary cross-reference and control over issuance of replacement checks, DOs shall maintain a DD Form 2662 (Recertified Check Register) as prescribed in subsection 080503 of this chapter.  NOTE FOR DEACTIVA�TED AND CLOSED DISBURSING OFFICES: Normally, the designated settlement office is responsible for issuing a recertified payment for an underlying obligation represented by a check canceled under limited payability.  However, when circumstances warrant, such as consolidation, the disbursing officer servicing the activity that assumed the disbursing and accounting responsibility for the deactivated or closed office is authorized to issue a recertified payment on behalf of the deactivated or closed office.  Under no circumstance is any DO authorized to issue a recertified payment for these claims citing a direct charge to the **F3880 account.  Recertified payments for the underlying obligations represented by a check canceled under limited payability may be made only from the original appropriation or, if no longer available, from a current appropriation available for the same general purpose as the original appropriation, subject to limitations on its use.

								(ICA 97-5)



In the last sentence, subparagraph 080705B (p. 185), change figure 8-9 to 8-8.			(ICA 97-6)



Delete figure 8-2 (p. 192).			(ICA 97-6)



Renumber figures 8-3 through 8-9 (pp. 193-199) as Figures 8-2 through 8-8, respectively.	(ICA 97-6)



In the third sentence, paragraph 090405 (p. 206), replace "control" with "recertified", and delete the 4th and 5th sentences.				(ICA 97-6)



Delete paragraph 090406 (p. 206) and renumber paragraphs 090407 - 090409 as 090406 - 090408.

								(ICA 97-6)



Replace paragraph 100302B (p. 221):
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9�		B.	Clearance of Component Bills.  An individual being transferred from the component shall notify the appropriate functional area and billing office to ensure that all unpaid telephone bills, utilities, and similar liabilities have been settled.  The responsible functional area shall ensure that all pending bills are collected.  Adjustment, if required shall be made by the responsible functional area on a new bill.  The old bill shall be marked void, attached to the paid copy of the new bill, and the clearance form shall be appropriately completed.						(ICA 97-5)



Replace lines 4 & 5, paragraph 100307C (p. 222):



regulations prescribed in paragraph 030304B of this Volume.						(96-64)



Change the last line, paragraph 110102A (p. 231):



these methods aren’t permanent.  A legible copy of a signed travel voucher(s) and its supporting documents received, in lieu of the original signed vou�cher(s) and supporting documents should be accepted for processing and payment as if it were the original.  This includes travel vouchers and supporting documents received by facsimile transmission.						(ICA 96-5)



Replace lines 2-4, paragraph 110102C (p. 232):



vouchers shall be safeguarded consistent with standard security regulations prescribed in paragraph 030304B of this Volume.		(96-64)



Add new section 1106 (p. 238) (pp. 34 and 35 of this file).



Replace lines 9-12, paragraph 130306B (p. 264):



Volume and transmitted for deposit to Citibank NA Foreign Check Clearing, 2 Penn’s Way, First Floor, New Castle, DE 19720, (Telephone (302) 324-6702).  A single SF 215			(ICA 96-7)



Insert new paragraph 130401E (p. 268):

�		E.	Gains or Losses on Security Depos�its Due to Foreign Currency Fluctuation.



			1.	Procedures.  Military service members stationed in overseas areas are authorized to be paid advanced overseas housing allowance for security deposits to acquire leased housing.  As authorized by the Joint Federal Travel Regulations, chapter 9, the supporting disbursing officer pays the necessary amount in the appropriate local currency and charges the appropriate military personnel appropriation for the US-dollar equivalent.  Service members must not be paid this allowance in US dollars which they must then covert to local currency.



			2.	Accounting.  At lease termination, service members must return the total amount of deposit in local currency and are to be given a receipt.  The US-dollar equivalent is credited back to the appropriation that was charged when the deposit was advanced.  The current rate of exchange will be compared with the rate in effect on the date the advance was made to secure the lease.  Any loss/gain due to currency fluctuation is charged/credited to the current military personnel appropriation.				(ICA 97-7)



From paragraph 130402B (p. 268), delete "from another disbursing officer" from the first sentence.

								(ICA 97-10)



Change lines 8-10, paragraph 130402B1 (p. 268):



on hand.  Average rates will be rounded to five decimal places.  Due to this rounding, the ratio of

								(ICA 97-10)



Add to paragraph 130402 (p. 268):
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10�		C.	Adjustments Due to Rounding.  Due to the rounding on individual transactions (disbursements/collections), a difference in the U. S. dollar value of foreign currency on hand may occur resulting in a minor gain or loss.  (The bal�ance of foreign currency divided by the current rate of exchange (carried to five decimal places) equals the exact U. S. dollar value of foreign cur�rency on hand.)  To compensate for any minor gains/losses, the disbursing officer must, as part of the daily balancing process, adjust the U. S. dollar value of foreign currency on hand.  For example:  the following reflects transactions occurring on January 3, 19xx:



	Foreign	U. S. Dollar	Rate of

	Units	Value	Exchange



107,275,503 (balance)	$   854,512.60	125.53999

751,883,562 (purch)	6,000,000.00

859,159,065 (balance)	6,854,512.60	125.34211*

    9,396,641 (disbursed)	74,967.95

849,762,424	6,779,544.65



Actual U. S. dollar value: 849,762,424 (# of for�eign units) divided by rate of exchange 125.34211 = $6,779,544.59.



This results in a minor loss of $.06 ($6,779,544.65 less 6,779,544.59) due to rounding of total amount of each voucher.  *Note:  When a new rate of ex�change is computed due to the purchase of addi�tional foreign currency, the number of foreign units divided by the rate of exchange will not al�ways accurately reflect the U. S. dollar value.



			1.	Accounting for Gains and Losses Due to Rounding.  All gains/losses due to rounding shall be credited or charged, as applica�ble, (using DD Form 1131 or SF 1034) to the ap�propriation gains and deficiencies on exchange transactions, **_6763.  The certificate of adjust�ment prescribed below shall be attached to the voucher to support the transaction.



			2.	Certificate of Adjustment.  A certificate of adjustment due to rounding, similar to the example provided in figure 13-5, will be prepared and signed by the disbursing officer when a minor gain/loss results.		(ICA 97-10)



In paragraph 140102 (p. 275) replace the last 3 lines at the bottom of the 2d column, p. 275:

�shall be addressed to International Funds Branch, Fi�nancial Management Service, Department of the Trea�sury, 3700 East-West Highway, Prince George’s Metro Center-II, Room 5A19, Hyatts�ville, MD 20782, (Telephone (202) 874-8923, FAX number (202) 874-8023) through the

								(ICA 96-7)



Change paragraph 140303 (p. 277):



140303.	Delivery of Checks.  Delivery of LDA checks shall be as prescribed in chapter 8 of this regulation.  However, prior to mailing any LDA checks outside of the country in which the LDA is located, the disbursing officer shall verify that such action is not prohibited by the status of forces agreement or the banking laws of the countries involved.							(ICA 98-4)



Delete “a control check . . . or” from the last sentence, paragraph 140403 (p. 278).		(ICA 97-6)



Delete subparagraph 140403A (p. 278) and renum�ber subparagraph 140403B as 140403A.

								(ICA 97-6)



From the 2d sentence, subparagraph 180201D (p. 316), delete "(including control check stock)".

								(ICA 97-6)



Replace the last 9 lines, paragraph 190102A (p. 319):



cashiers.  Preparation of the DD Form 2665 includes an actual cash count of all cash and negotiable instruments performed by the deputy, agent, or cashier who has custody of the cash and negotiable instruments.  All deputies, agents, and cashiers shall use the DD Form 1081, Statement of Agent Officer’s Account as a summary of cash transactions and receipt for cash and vouchers on hand for submission at turn-in or settlement with the DD Form 2665 to the DO.  Except as provided in paragraph 190102B below, the DO or primary deputy shall balance all deputies, agents, and cashiers daily, using the DD Form 2665.  The DO may rely on the daily cash count performed by a deputy, agent, or cashier at a remote location, as verified by the signature of the deputy, agent, or cashier on the daily DD Form 2665.		(96-59)



Replace line 4, paragraph 190104 (p. 320):



for each day during which they transact business.  The DD Form 2665 summarizes transac-	(96-59)



Replace lines 6-8, paragraph 190105 (p. 320):
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11�settlement of the account occurs.  The verification at turn-in or settlement includes an actual cash count by the DO or					(96-59)



Replace lines 2-3, paragraph 190301 (p. 329):



graph 190102B, above, all disbursing officer depu�ties, agents, and cashiers shall prepare a DD Form 2665 for each						(96-59)



From the 2d sentence, subparagraph 190309E (p. 334), delete ", including control checks" and replace with a period (.).				(ICA 97-6)



Add new section 1906 (p. 342):



1906		CASH FORECASTING REQUIREMENTS



In order for Treasury Financial Management Service (FMS) to manage the government’s daily cash position, DoD disbursing officers are required to provide notice to FMS regarding large deposits, large disbursements by check or EFT, payments or military pay and military retired pay EFT, and payments to vendors by EFT in advance of the transaction settlement date.  Reporting of cash forecasting information is critical for the maintenance of accurate, up-to-date cash flow projections, and for the daily management of Treasury’s operating cash balances.  Likewise, reporting of cash forecasting information for EFT payments of military pay and military retired pay and EFT payments to vendors is essential to the effective and efficient management of Treasury’s operating cash balances.  Reporting procedures prescribed in chapters 5, 7, 11 and 24 of this Volume will standardize the information being provided by the Defense Finance and Accounting Service (DFAS) Centers and other DoD component installations.

								(96-59)



Replace the last 11 lines, paragraph 200101 (p. 363):

�the financial accounts should be shipped through the U.S. Postal Service (USPS) mail system (Use of registered or certified mail is not required.).  However, directors of servicing DFAS Centers (or FIPCs) may direct/authorize specific DAOs/DOs to use alternate private express or air express carriers to ensure that financial accounts arrive at the center (or FIPC) within the required timeframe when the USPS is unable to ensure timely delivery.  Regardless of the method of shipment, the financial accounts shall be shipped under a covering DD Form 2666, Transmittal of Statements and Vouchers.  The vouchers section of the DD Form 2666 is designed to accommodate a disbursing office using a single series of voucher numbers for all transactions as well as a disbursing office using a separate series of voucher numbers for each type of transaction.  An example of DD Form 2666 is shown as Figure 20-1.				(96-59)



In paragraph 200203 (p. 364), delete “, registry receipts,” from the penultimate sentence.

								(96-59)



Replace paragraph 200204 (pp. 364-365):



200204.	Shipment of Accounts.  Documents comprising the accounts of disbursing officers shall be shipped under a covering DD Form 2666, Transmittal of Statements and Vouchers.  Shipments should be made through the U.S. Postal Service mail service unless otherwise directed/authorized in accordance with paragraph 200101.  The use of registered or certified mail for the shipment of financial reports/records is not required.  All shipments will bear outside markings attesting to the number of packages in the shipment.  Documents shall be packed in such a manner as to assure arrival in good condition and the size of each package should be limited to that convenient for handling.  The outside of each package shall show the first and last voucher number contained therein.  Each series of vouchers is to be bundled separately in sequential order, each bundle including all vouchers for the accounting period.  Documents submitted as a part of the financial accounts which are not specifically included in the forms or vouchers section of the transmittal shall be listed in the spaces provided in the forms section.  In the vouchers section, the specific types of vouchers (e.g., Reserve Component payrolls, contract and other commercial payments, civilian payrolls, travel advances, etc.) shall be listed under the types of transaction column and will be keyed to the voucher number series assigned.							(96-59)
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12�In paragraph 200303A (pp. 365-366), delete “and registry receipts,” from the penultimate sentence.

								(96-59)



Replace paragraph 200303C (p. 366):



		C.	Shipment of Documents.  The origi�nal vouchers shall be shipped by U.S. Postal Serv�ice mail, unless otherwise directed/authorized in accordance with paragraph 200101, to DFAS-Den�ver by the sixth workday following the month being reported.  The use of registered or certified mail for the shipment of financial reports/records is not required.  All documents comprising financial accounts shall be shipped under a covering DD Form 2666.  Documents which are not specifically included in the forms or vouchers section of the transmittal shall be listed in the spaces provided in the forms section.  In the vouchers section, list the specific type of vouchers (e.g., military pay, civilian pay, commercial services, material, travel, etc.) by functional area in the type of transaction column.					(96-59)



Replace line 8, paragraph 200403G (p. 368):



covering DD Form 2666.  They should be shipped through the U.S. Postal Service mail system unless otherwise directed/authorized in accordance with paragraph 200101.  The use of registered or certified mail for the shipment of financial records is not required.  Documents submitted		(96-59)



Replace section 2201 (p. 383) (p. 36 of this file).



Replace paragraphs 240202 & 240203 (p. 409) (pp. 37 thru 42 of this file).



Change the cash deliveries Address for the Federal Reserve Bank of New York (Head Office) (p. 481):



Federal Reserve Bank

  of New York

East Rutherford Operations

  Center

100 Orchard Street

East Rutherford, NJ

		  07073-2002

ATTN:  Paying and Receiving

                             (ICA 96-59)



Insert new chapter 33.
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13�0210		ACCOMMODATION CHECKS



021001.	General.  The prescribed method for all payments within the United States is electronic funds transfer (EFT) and shall be used to the maxi�mum extent possible.  When EFT is not prac�tical, the preferred method for purchases will be the use of the government purchase card (International Merchants’ Purchase Authorization Card (I.M.P.A.C.)).  If a vendor refuses to accept the government purchase card, or other restrictions make the use of the card impractical, accommoda�tion checks may be used.  Before accommodation checks can be used, the paying agency must have a government purchase card account and must evaluate the feasibility of using the card for each purchase prior to using an alternative method.



021002.	Applicability.  Although the preferred method of payment is EFT, accommodation checks provide an alternative to cash, third party drafts and U.S. Treasury checks when the use of government purchase or travel cards is not feasi�ble.  Accommodation checks eliminate the need for cash imprest funds.  The minimum require�ments to establish a local accommodation check-writing capability are as follows:



		A.	The use of accommodation checks must be considered advantageous to the DoD ac�tivity, after evaluating all alternatives to accom�plish the same purpose.



		B.	Before any accommodation check is issued the paying agency must make every effort to use the government purchase or travel card to make necessary purchases.



		C.	The number of checkbooks shall be limited to as few as possible, preferably one per DoD installation, and not to exceed one per DoD tenant activity or autonomous location.



		D.	All organizations authorized to maintain accommodation checks also should hold an active (in good standing) purchase card before approval of an accommodation checking account.  An accommodation check cashier may hold a gov�ernment purchase card as well as an accommoda�tion checking account as long as separate accounts are maintained and the policies and procedures es�tablished herein are observed.



		E.	Appropriate internal controls, to include one level of approval above the check writer (i.e., an approving official) shall be main�tained by each using DoD activity.



		F.	Each accommodation checking account shall be audited quarterly on an unan�nounced basis by an officer or equivalent DoD civilian employee who is independent of the office maintaining the account.



		G.	DoD component activities may adopt one of the following accommodation check products, upon appropriate justification and ap�proval:



			1.	Purchase card convenience checks issued under the purchase card (I.M.P.A.C.) program, currently by the Rocky Mountain Bank Card System/First Bank System (RMBCS/FBS).



			2.	FedSelect checks from the Chicago Financial Center, Financial Management Service (FMS), Department of the Treasury.



021003.	Conditions For Establishing Accommo�dation Check Accounts



		A.	Designation Of Activity Approv�ing/Certifying Official



			1.	The activity approving/certify�ing official may be any individual (i.e., officer, enlisted member, or civilian employee) who is appointed by the head of the issuing DoD activity to authorize and certify the issuance of accommo�dation checks by cashiers.



			2.	In order to maintain effective internal controls, the activity approving/certifying officials may not perform functions of accommo�dation check custodian or cashier.



			3.	The activity approving/certify�ing official shall be held accountable and pecuni�ary liable for the accuracy of the payments.



			4.	In the case of purchase card convenience checks, the I.M.P.A.C. approving official (AO) is the same as the activity approv�ing/certifying official.



			5.	The activity approving/certify�ing official shall be designated as the billing (in�voicing) official and shall receive and certify pay�ments of the billing statement (invoice) to the ap�pro�priate paying activity (e.g., a DFAS Operating Location).



			6.	I.M.P.A.C. convenience check accounts shall be established with approving/certi�fying official accounts separate from approving official accounts for purchase cards.

�			7.	In the case of FedSelect checks, the FedSelect authorizing/issuing officer is the same as the activity approving/certifying offi�cial.



		B.	Designation of Accommodation Check Custodian



			1.	The custodian may be any individual (i.e., officer, enlisted member, or civil�ian employee) who is appointed by the head of the issuing DoD activity, or the activity's accommoda�tion check approving/certifying official to order, receive, store, issue, inventory, reconcile and dis�pose of check stock.



			2.	Each accommodation check account shall be under the custody of one individ�ual who is not responsible for originating, approv�ing, and processing the requirements for a check.



			3.	The accommodation check custodian may perform the functions of the accommodation check cashier.



		C.	Designation of Accommodation Check Cashier



			1.	The cashier may be any indi�vidual (i.e., officer, enlisted member, or civilian employee) who is appointed by the head of the issuing DoD activity, or the activity's accommoda�tion check approving/certifying official to inscribe (print), sign and issue checks.



			2.	The accommodation check cashier may perform the functions of the accom�modation check custodian.



			3.	In the case of purchase card convenience checks, only one named person shall be designated as the accommodation check cashier and have authority to sign and issue accommoda�tion checks.

			4.	An accommodation check cashier may also hold an I.M.P.A.C. purchase card as long as separate accounts are maintained and the policies and procedures established herein are observed.



			5.	No alternate cashiers are authorized for I.M.P.A.C. convenience checks.



			6.	In the case of the FedSelect checks, the accommodation check cashier is au�thorized to operate the remote microcomputer equipment to print FedSelect checks.  Also, pri�mary and alternate cashiers may be established for FedSelect checks.  Both primary and alternate cashiers may be held pecuniary liable for account transactions under their control.



021004.	Requesting authority to establish ac�commodation check accounts.  The Deputy Direc�tor for Finance, Headquarters Defense Finance and Accounting Service (DFAS-HQ/F), via its Disbursing and Cash Management Activity, 1500 E. Ban�nister Road, Kansas City, MO  64197-0030, shall approve the establishment of accommodation checking accounts, subsequent to request and jus�tification by the sponsoring DoD activity.



		A.	Purchase Card Convenience Check.  Appropriate application forms shall be completed and submitted through the DoD activity's existing purchase card hierarchical structure (channel), in�cluding the approving official (AO) and agency program coordinator (APC).  The application also shall include a copy of the DFAS and DoD activ�ity/installation resource manager or commander (director) approval documents.  A separate account holder and approving official must be identified for each purchase card check account.  In addition, the agency must select option 1 or 2 of the pricing structure and include this with the package requesting authority to establish accommodation check accounts.



		B.	FedSelect Check.  DoD activities interested in establishing a FedSelect account should contact the FMS Chicago Financial Center at (312) 353-2064 to initiate implementation.  DoD activities shall be granted authority by the FMS Chicago Financial Center to issue FedSelect checks by executing a FedSelect agreement and associated application forms.  The request also shall include a copy of the DFAS and DoD activ�ity/installation resource manager or commander (director) approval documents.



		C.	Applications shall not be submitted directly to the check issuing organizations (RMBCS/FBS or FMS Chicago Financial Center) without first attaining DFAS approval and shall be returned without action by those issuing organiza�tions.



021005.	Setting Up the Account



		A.	Purchase Card Convenience Checks



			1.	Purchase card convenience checks currently are provided through the General Services Administration (GSA) contract for the government-wide purchase card by the issuing bank, currently RMBCS/FBS.  The contract re�quires that RMCS/FBS operate a convenience check writing system that allows DoD activities, �
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15�including overseas locations (denominated in U.S. currency), to make selected purchases and pay�ments using checks in lieu of cash.



			2.	Purchase card convenience checks shall not be issued for more than $2,500.



			3.	DoD purchase card conven�ience checks are supported from the FBS corporate payment system (CPS) platform to which DoD components are converting.  However, it is not necessary to wait for the DoD component conver�sion to use this product.



			4.	These purchase card conven�ience checks are to be established as cardless ac�counts under the purchase card program.



			5.	The purchase card issuer will:



				a.	Provide a supply of checks to the designated purchase card conven�ience check account holder.



				b.	Process and pay the checks as they are presented through the bank check clearing system for payment within normal established parameters.



				c.	Provide a listing of the checks cleared on each account holder's billing statement (invoice).



				d.	Provide for storage of cleared checks for audit purposes.



			6.	The checks shall contain the following standard preprinted information.



				a.	United States Govern�ment Seal.



				b.	The statements "I.M.P.A.C.", "For Official Use Only", and "U.S. Government Tax Exempt".



				c.	The maximum dollar limi�tation per check (i.e., $2,500) as well as space for the date and amount of the check.  Also, other preprinted information is carried on the check spe�cific to the sponsoring DoD activity's name and address and the account holder's name; thus, only the named individual may issue these checks.



			7.	The checks must be sequen�tial�ly prenumbered, multiple-copy documents (with a minimum of at least one copy for the ac�count holder's records).



			8.	The convenience check ac�count holder shall reconcile cleared checks and the resulting billing statement (invoice) against re�tained records of issuance.



			9.	Billing and Payment Certifica�tion Procedures



				a.	DoD activities shall, to the maximum extent possible, receive the billing statements electronically from the purchase card contractor at the designated billing office.  Servic�ing DoD disbursing offices, which pay purchase card billing statements, shall receive certified bill�ing statements electronically (to the maximum ex�tent possible) and make payments by electronic funds transfer.



				b.	The DFAS role is limited to validating that sufficient funds have been obli�gated, determine any prompt pay interest and pen�alties due and paying the billing statement.  The DFAS will not replicate the reconciliation process before making payment on certified billing state�ments.



		B.	FedSelect Checks



			1.	The FedSelect check is a De�partment of the Treasury product, available from the Financial Management Service (FMS) Chicago Financial Center.



			2.	The FedSelect check is issued using a microcomputer based system that allows the using DoD activity to issue on-site payments and report issuance via interface with the FMS.



			3.	FedSelect checks cannot be issued for more than $2,500; however, an increase of this limitation may be approved by the OUSD(C) based on justification submitted under the waiver process.



			4.	DoD activities are required to execute an agreement with the FMS, Chicago Fi�nancial Center, under provisions of the economy act in order to receive authority to issue FedSelect checks.



			5.	FedSelect checks are custom�ized with the DoD component logo or seal and DoD component/activity address and telephone number.



			6.	The FedSelect check provides a built-in reconciliation system in that, when the check is issued, the information is transmitted elec�tronically from the DoD activity to the FMS, Chi��cago Financial Center.  Paid information received from the DoD activity is compared to the check-issue information received from the DoD activity.  FedSelect checks are recorded in the FedSelect customer service information system at the FMS Chicago Financial Center as the cashier is updating the check register and check printing.  The value of the issued check(s) is charged (debited) to the issuing DoD activity's agency lo�cation code (ALC) through the Treasury Depart�ment's On-Line Payment and Collection (OPAC) function of the Government On-Line Accounting Link System (GOALS) the following business day for the aggregate face value of the FedSelect checks written.  As this charge is cleared through OPAC, a corresponding entry must also be made to record the disbursement in the agency account�ing system.



			7.	The central agency location is an agency that maintains control over or monitors the FedSelect transactions of one or more activities under its jurisdiction.  For example, the DFAS-Kansas City Center is designated as the central agency location for CONUS U.S. Marine Corps activities participating in FedSelect.  In order to participate in the FedSelect system, the central agency location will be assigned a special 8-digit agency location code (ALC) by the Treasury De�partment.  In addition, each activity assigned to the central agency which is participating in FedSelect will be assigned a unique FedSelect account num�ber which is keyed to the 8-digit ALC.  Note:  the FedSelect account number equates to a bank checking account number.  The central agency (holder of the 8-digit ALC) must have access to GOALS and OPAC which is the mechanism used in conjunction with FedSelect to charge the central agency for the value of daily transactions of its assigned cashiers as well as the monthly user fees.



			8.	General Procedures.  These procedures have been developed based on the de�tails approved by the Treasury Department as spe�cial procedures for a non-Treasury disbursed agency (the Department of Defense) to be author�ized to use the FedSelect system.  The FedSelect system basically is designed for use by agencies for whom the Treasury Department performs dis�bursing service and requires submission of a monthly statement of transactions, SF 224.  Treas�ury-disbursed agencies do not disburse for them�selves and therefore do not submit statements of accountability, SF 1219.  Instead, these agencies submit a monthly SF 224 to acknowledge the col�lections and disbursements made by the Treasury Department against their appropriations.  The DoD has statutory disbursing authority and, therefore, does not submit the monthly SF 224.  Instead, the DoD submits a monthly SF 1219 as well as a state�ment of transactions (equivalent to the SF 224), both of which must be in agreement.  The FedSe�lect agreement with the Treasury Depart�ment requires that daily transactions by cashiers as well as the monthly user fees assessed be trans�ferred from the special 8-digit FedSelect ALC as�signed to the central agency to the 4-digit DSSN of the dis�bursing officer serving the central agency.  In order for this transfer to be accomplished, the central agency will accept the charges (through GOALS and OPAC) for assigned cashier transac�tions as a debit to budget clearing account, **F3875.  These charges will then be billed (through OPAC) to the 4-digit DSSN of the servic�ing disbursing office.  This bill will be treated as a credit to **F3875.  As long as the balance of the **F3875 is zero at the end of each accounting month, the central agency ALC will not be re�quired to prepare and submit the SF 224.  How�ever, the agreement with the Treasury Department requires submission of an SF 224 by the FedSelect ALC at the end of any accounting month in which the balance of the **F3875 account is not zero.



			9.	Central Agency Location Pro�cedures



				A.	Cashier Transactions.  On a daily basis, the central agency will access GOALS and OPAC under its FedSelect ALC to accept the charge for assigned cashier expenditures from the previous day.  The daily charge is a summary total dollar value of the transactions of all assigned cashiers.  This daily charge is accepted as a debit (expenditure) against budget clearing account, **F3875.  Also, on a daily basis, the cen�tral agency will access the FedSelect database and download the detail of each assigned cashier's transactions. The cashier's transactions can be printed and are also available as an ASCII file.  The central agency will then reconcile and balance the individual cashier's transactions to the sum�mary total expenditures accepted as a charge through GOALS.  This reconciliation process must include an edit of the accounting data entered by the cashiers in each payment record.  The edit in�cludes ensuring the accounting data chargeable for each expenditure is a valid appropriation and fully populated with all data elements.  After comple�tion of the reconciliation, edit, and validation proc�ess, the central agency will access GOALS under its FedSelect ALC and enter an on-line paying and collecting (OPAC) bill (or charge) to the 4-digit DSSN of the servicing disbursing officer.  Note:  the central agency must provide the complete ac�counting data to the servicing disbursing officer.  If more than one line of accounting data is in�volved, the amount chargeable to each line of ac�counting data must also be provided.  This OPAC 
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17�bill will be treated by the central agency as a credit to budget clearing account, **F3875.  Note:  this OPAC billing process may be accomplished daily, weekly, or other frequency at the option of the central agency.  However, the billing process must be accomplished at a frequency and in sufficient time to ensure that the **F3875 account will have a zero balance at the end of the accounting month.  Otherwise, the central agency will be required to submit the SF 224 to account for the balance in the **F3875 account.



               b.   Monthly User Fees.  The Treasury Department will assess FedSelect user fees to the central agency.  Fees include: a basic monthly fee based on the number of cashier accounts; a vari�able fee per check issued; fees for special services such as return checks, photocopies, and stop pay�ments; and, fees for the cost of check stock.  All fees are billed once each month to the central agency.  The monthly bill is initially provided on paper to allow the central agency to review the bill and contact the Treasury Department for correc�tion or adjustment as necessary.  Generally, 2 weeks are allowed for this review.  At the conclu�sion of the review period, the monthly bill is then charged to the central agency 8-digit FedSelect ALC through GOALS and OPAC. The central agency will access GOALS/OPAC and accept the monthly bill as a debit (charge) to budget clearing account **F3875.  The central agency will deter�mine the amount of the bill that is applicable to each cashier's activity and provide the complete accounting data and amount chargeable for each activity.  The central agency will then bill (charge) the 4-digit DSSN of the servicing disbursing offi�cer through OPAC.  This OPAC bill will be treated by the central agency as a credit to budget clearing account, **F3875.  Note:  the billing process must be accomplished in sufficient time to ensure that the **F3875 account will have a zero balance at the end of the accounting month.  Oth�erwise, the central agency will be required to submit the SF 224 to account for the balance in the **F3875 account.



               c.   Servicing Disbursing Officer Proce�dures.  On a daily basis, the disbursing officer will access the OPAC system to check for a bill (charge) to the 4-digit DSSN from the central agency FedSelect ALC. The bill from the ALC will be processed as an OPAC disbursement with charge to the individual lines of accounting data provided by the central agency.  When the OPAC bill is for the FedSelect user fees, the disbursing officer will process the bill as an OPAC disburse�ment with charge to the appropriations of the cashier activities as provided by the central agency.  In either case, when the disbursing officer processes the OPAC transaction as a disbursement and provides the disbursement data to the account�ing office, the disbursement will be recorded in the accounting records as an expenditure thereby liq�uidating the obligation originally entered by the cashier s activity.



021006.	Other Operating Conditions



		A.	Check amounts shall not exceed $2,500 per check and always be issued for the ex�act payment amount with a prohibition of splitting amounts across more than one check to keep be�low the $2,500 limit.



		B.	Accommodation checks shall not be issued as an exchange-for-cash vehicle to establish cash funds.



		C.	Accommodation checks may be mailed so long as internal controls are in place to avoid duplicate payments to payees.



		D.	As appropriate, accommodation checks may be used for payments in overseas transactions up to $10,000 in support of contin�gencies declared by the Secretary of Defense.



		E.	The issuing activity is responsible for all administrative costs associated with the use of accommodation checks.  At DoD component election, the costs associated with the purchase of accommodation checks may be (a) included in the bulk obligation and accounted for as part of the purchase price or (b) treated separately as an ad�ministrative cost of the issuing activity.



		F.	For accounts established with the purchase card issuer, agencies must maintain a current check account status with no delinquen�cies, except for questioned items or items in dis�pute.  Also, any entity under suspension of pur�chase card privileges automatically shall be sus�pended from use of the purchase card and conven�ience checks.



		G.	Accommodation checks may be used for small purchases when:



			1.	Supplies or services are avail�able for delivery within 15 days whether at the contractor's place of business or at destination.



			2.	The purchase does not require detailed technical specifications or inspection.



		H.	Accommodation checks may be used for purposes not related to small purchases when such expenditures are authorized by other �regulations such as:



			1.	Delivery charges associated with the purchase made with an convenience check when the contractor is requested to arrange for delivery.  These charges include local delivery, parcel post, including cash on delivery (C.O.D.) postal charges, and line haul or inter-city transpor�tation charges, provided the charges are deter�mined to be reasonable and acceptance is in the best interest of the government.



			2.	C.O.D. charges for supplies ordered for payment with an accommodation check upon delivery.



			3.	Civilian volunteers for partici�pation in approved medical research projects.



			4.	Travel advances when no dis�bursing official (DO) is available in the immediate area to effect payment, and the traveler does not have access to travel advance via automated teller machines through the government travel card.



			5.	Local travel expenses (e.g., mileage allowance for travel in and around their permanent duty station not under travel orders) when no  is available in the immediate area to effect payment.



			6.	Transportation charges (not related to purchases).



			7.	Payments to prisoners.



			8.	Transportation passes or to�kens.



021007.	Prohibited Use of Accommodation Checks



		A.	Payment of salaries and wages.



		B.	Travel advances or any other ad�vances except as authorized above.



		C.	Payment of travel claims (except for claims for local travel not under orders, when a DO is not available in the immediate area to effect payment as authorized above).



		D.	Payment of public utility bills.



		E.	Purchase from contractor or con�tractor's agents who are military personnel or civil�ian employees of the government.



		F.	Repetitive purchases from the same contractor when another method of purchase, such as a purchase card or blanket purchase agreement, would be more appropriate.



		G.	Payment of spot awards.



021008.	Waiver Process



		A.	The Director for Financial Com�merce, Office of The Deputy Chief Financial Offi�cer (ODCFO), Office of the Under Secretary of Defense (Comptroller), 1100 Defense Pentagon, Washington, Dc 20301-1100, may grant waivers to these policies (including higher dollar authority).



		B.	Waiver requests for deviations from, or exceptions to these policies shall be sub�mitted for evaluation to the military department office of the assistant secretary (financial man�agement and comptroller), the defense agency comptroller, or equivalent.  Waiver requests should be evaluated and approved or disapproved by the DoD component headquarters.



		C.	Waiver requests approved by the DoD component headquarters shall be submitted for consideration to the Director for Financial Commerce, ODCFO. Such requests must contain adequate justification and demonstrate the need for a waiver of exception to the specific policy.

								(ICA 97-9)�
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19�0504		DEPOSIT RECONCILIATION



050401.	General



		A.	All DOs are required to report deposit activity in connection with their financial reports.  NOTE:  Until a standard deposit reporting and reconciliation system is implemented, each disbursing office shall continue to prepare and submit the detailed deposit activity report formerly required by the respective component.  Army disbursing offices shall continue to report SF 215 and SF 5515 information in the data element/account�ing reporting system.  Air Force disbursing offices shall continue to use the deposits in transit system (6J record).  Marine Corps disbursing offices shall continue to report detailed deposit activity using the marine corps expenditure/reimbursement reporting system.  Navy disbursing offices shall continue to use The Uniform Microcomputer Disbursing System, other approved automated format, or prepare and submit the monthly schedule of deposit activity as prescribed in paragraph 050411, below.  The net dollar value of these inputs ultimately is provided to the Treasury Department, which also receives detailed reports from each depositary of all SFs 215 and SFs 5515 received from DOs and issued by depositaries.



		B.	Monthly, the Treasury Department compares the value of deposits and debit vouchers reported by DOs on SFs 1219 (Statements Of Accountability), and detailed deposit activity reports to the value of deposits and debit vouchers reported through the banking system.  When the Treasury Department is unable to reconcile the information contained in the two reporting systems, an FMS Form 6652 (Statement Of Differences, Deposit Transactions), with supporting detail of deposits and debit vouchers reported by the depositaries, will be forwarded to the applicable DFAS Center for redistribution to the applicable disbursing office for reconciliation.  Any deposit discrepancy appearing on an FMS Form 6652 will appear on every subsequent FMS Form 6652 until the difference is resolved.  All deposit differences that have not been reconciled after six months from the date of the initial transaction shall be considered as a loss or overage of funds as prescribed in chapter 6 of this volume.



		C	It is imperative that DOs strictly adhere to the preparation requirements for the SFs 215 and SFs 5515 as prescribed in section 0503, above, and exercise particular care to ensure that these forms are prepared accurately.  It is also imperative that DOs promptly and properly report all SFs 215 and SFs 5515.  Instructions for reporting SFs 215 and SFs 5515 using the systems noted in subparabraph 050401.a, above, are contained in the user's guides for those systems.  Instructions for manual preparation of the detailed deposit activity report are provided in paragraph 050411, below.  Paragraphs 050402 through 050410, below, contain detailed instructions for clearing deposit differences from the FMS Form 6652.  The following subparagraphs list the most common causes of deposit differences.



			1.	The DO or a depositary inserts an incorrect date, DSSN or amount on an SF 215 or SF 5515.



			2.	The DO or a depositary fails to report an SF 215 or SF 5515.  For example, documentation for a remote deposit was not provided to the DO or a deposit that was mailed was not received by the depositary.



			3.	The DO reports an SF 215 or SF 5515 number, date, DSSN, or amount incorrectly on the detailed deposit activity report or the depositary reports an SF 215 or SF 5515 number, date, DSSN, or amount incorrectly to the Treasury Department.



		D.	Once SFs 215 or SFs 5515 have been released to a depositary, the documents cannot be recalled, corrected or resubmitted.  In addition, the Treasury Department prescribes specific instructions to all approved depositaries regarding adjustment of errors discovered subsequent to the day of deposit.  Any error discovered subsequent to release of a deposit to a depositary or differences reported on the FMS Form 6652 shall be corrected through the reconciliation process.  All DOs must take aggressive action to clear all differences as rapidly as possible.  As prescribed in subparagraph 050401B, above, an unreconciled difference shall be considered as a DO loss or overage of funds with the associated pecuniary liability six months after the deposit transaction.  To maintain control, the DO shall monitor deposit activity on a daily basis using the Ca$h-Link Agency Access System and maintain either a manual or mechanized subsidiary record of all deposit differences.  The DO or primary deputy shall review the record of differences at least once each week to assure all necessary actions are being taken to clear these differences.  Also, each time there is a change of DOs, unreconciled differences shall be validated by the incoming DO.  If the departing DO cannot provide the incumbent DO with documentation supporting the unreconciled items, the departing DO shall process all unsupported items as a loss or overage of funds as prescribed in chapter 6 of this volume.

�		E.	Ca$h-Link Agency Access System.  The Ca$h-Link Agency Access System was developed by the Treasury Department to assist agencies in reconciling deposit transactions.  Use of the system allows early access to deposit transaction information and gives the DO the opportunity to take immediate action to correct a deposit difference (regardless of dollar value) before the transaction appears on the FMS Form 6652.  Deposit transactions reported by financial institutions and Federal Reserve Banks are available in the Ca$h-Link Agency Access System within one or two days after reporting by the depositary.  Use of the Ca$h-Link Agency Access System as a tool for deposit reconciliation is mandatory for all disbursing offices within the department.  Information and application forms for the Ca$h-Link Agency Access System can be obtained from the servicing DFAS Center or the DFAS Disbursing and Cash Management Activity (DCMA), 1500 East 95th Street, Kansas City, MO 64197-0030.  Any DoD component disbursing activity that determines use of the Ca$h-Link Agency Access System is not feasible must submit written documentation and justification for non-use through the chain of command to the DCMA.



050402.	Deposit Tickets and Debit Vouchers Prepared Improperly.  Deposit differences can be the result of preparation errors on the part of the preparing disbursing office or the depositary, depending on where the SF 215 or SF 5515 involved is prepared.  Specific areas of these documents where proper preparation is most critical are the date, DSSN and amount blocks.  Errors in any one or more of these blocks will always result in a deposit difference.



		A.	Incorrect Date Inserted on Deposit Tickets and Debit Vouchers.  If a DO inserts an erroneous date on an SF 215 or SF 5515, the depositary should either process the transaction using the date on the form or prepare a new SF 215 or SF 5515 with the correct date.  Treasury Department regulations do not permit depositaries to make changes to the date on these forms.  If the depositary prepares a new SF 215 or SF 5515 or changes the date on the SF 215 or SF 5515 prepared by the DO, a deposit difference will occur.  Daily monitoring of deposit activity through the Ca$h-Link Agency Access System should alert the DO to this difference and allow correction of the transaction before it is reported on the FMS Form 6652.  If a depositary consistently changes the date entered on the SF 215 or SF 5515, the DO shall report this condition to the DCMA as prescribed in paragraph 050301, above.  This report must include a copy of the SF(s) 215 or SF(s) 5515, FMS Form(s) 6652 and supporting detail, and a printout of the data from the Ca$h-Link Agency Access System.



			1.	When the DO discovers that the depositary prepared a new SF 215 or SF 5515 for the transaction or changed the date, the DO shall report the transaction on the detailed deposit activity report exactly as reported by the depositary.  The DO can discover this information through daily monitoring of the Ca$h-Link Agency Access System, receipt of the confirmed copy of the document (prepared by the DO), and receipt of the confirmed copy of the document prepared by the depositary.  Note that this corrective action can be taken only if the error is discovered in the same month the transaction is presented or mailed to the depositary.



			2.	If the error is not discovered until after the month the SF 215 or SF 5515 was presented or mailed to the depositary, it will be reported on the FMS Form 6652 by the Treasury Department.  To clear this discrepancy from the FMS Form 6652, the DO shall reverse the transaction as originally reported from the current month detailed deposit activity report.  It is critical that the DO reverse an SF 215 transaction exactly as originally reported.  If the reported amount was positive, the reversal amount must be negative or bracketed.  If the reported amount was negative or bracketed, the reversal amount must be positive.  It is also critical that the DO reenter the SF 215 exactly as reported by the depositary.  The deposit reversal and reentry shall also be included in Section II, part B on the reverse side of the SF 1219.  The reversal transaction must show the month and year of the original transaction as well as reverse the original amount reported.  For an SF 5515 transaction, it is critical that the DO reverse the transaction exactly as originally reported.  If the reported amount was negative or bracketed, the reversal amount must be positive.  If the reported amount was positive, the reversal amount must be negative or bracketed.  The DO must reenter the SF 5515 exactly as reported by the depositary.  The debit voucher reversal and reentry shall also be included in Section II, Part B on the reverse side of the SF 1219.  The reversal transaction must show the month and year of the original debit voucher transaction as well as reverse the original amount reported.  Reversal and reentry of an SF 215 or SF 5515 transaction to correct the date will net to a zero value and will have no impact on the DO's pecuniary liability.  Processing these corrections is mandatory to remove the differences from the FMS Form 6652.
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21�		B.	Incorrect DSSN Inserted on Deposit Ticket or Debit Voucher



			1.	Incorrect Deposit Ticket DSSN.  If a DO inserts an incorrect DSSN on an SF 215, two differences will occur at the Treasury Department.  The depositing (preparing) DO will report the correct DSSN on the SF 1219 and detailed deposit activity report, but the depositary will report the DSSN as shown on the SF 215.  These reported deposits will not match and the transaction will appear on the FMS Form 6652 for each of the DSSNs.  If this type of deposit difference occurs, neither DO is authorized to process a transaction to correct the error.  Each DO shall take the appropriate actions as prescribed below.



				a.	The depositing DO should receive the confirmed copy of the SF 215 from the depositary since the address on the SF 215 should be that of the depositing DO.  However, the deposit will not appear in the Ca$h-Link Agency Access System under the depositing DO's DSSN and the DO will receive an FMS Form 6652 indicating a deposit reported by the DO but not by the depositary.  The DO shall compare the agency and confirmed copies of the SF 215 and the data reported on the detailed deposit activity report to the data reported in the Ca$h-Link Agency Access System and the FMS Form 6652.  Upon determining the exact nature of the error, the DO shall immediately contact the Financial Analysis Branch, Financial Management Service, Department of the Treasury, Room 500E, 3700 East-West Highway, Hyattsville, MD 20782, provide a description of the error and request the Treasury Department to initiate corrective action.  Initial contact to the Treasury Department may be by telephone at (202) 874-7980.  After investigation of the error and contact with the depositary and both DOs involved, the Treasury Department will administratively correct the deposit error and clear the item(s) from the FMS Form 6652.



				b.	The DO of the DSSN that is reported by the depositary should not receive a confirmed copy of the SF 215 from the depositary since the address on the SF 215 should be that of the DO who prepared the SF 215.  However, the DO will discover a deposit in the Ca$h-Link Agency Access System for which there is no record at that DSSN.  The DO also will receive an FMS Form 6652 that indicates a deposit reported by the depositary and not by the DO.  Unless the DO receives the confirmed copy of the SF 215 which is an indication that the depositary prepared the SF 215 to correct an understated deposit or overstated debit voucher, the DO shall not record this deposit transaction on the DD Form 2657, SF 1219 or detailed deposit activity report.  The DO shall contact the Treasury Department at the above address and phone number to report the error and request assistance in resolving the deposit difference.



			2.	Incorrect Debit Voucher DSSN.  Generally, a DO only prepares SFs 5515 in conjunction with EFT payments.  If a DO inserts an incorrect DSSN on an SF 5515, two differences will occur at the Treasury Department.  The preparing DO will report the correct DSSN on the SF 1219 and detailed deposit activity report, but the depositary will report the DSSN as shown on the SF 5515.  These reported debit vouchers will not match and the transaction will appear on the FMS Form 6652 for each of the DSSNs.  If this type of debit voucher difference occurs, neither DO is authorized to process a transaction to correct the error.  Each DO shall take the appropriate actions as prescribed below.



				a.	The preparing DO should receive the confirmed copy of the SF 5515 from the depositary since the address on the SF 5515 should be that of the preparing DO.  However, the debit voucher will not appear in the Ca$h-Link Agency Access System under the DSSN of the preparing DO and the DO will receive an FMS Form 6652 indicating a debit voucher reported by the DO but not by the depositary.  The DO shall compare the confirmed copy of the SF 5515 and the data reported on the detailed deposit activity report to the data reported in the Ca$h-Link Agency Access System and the FMS Form 6652.  Upon determining the exact nature of the error, the DO immediately shall contact the Financial Analysis Branch, Financial Management Service, Department of the Treasury, Room 500E, 3700 East-West Highway, Hyattsville, MD 20782, provide a description of the error and request the Treasury Department to initiate corrective action.  Initial contact to the Treasury Department may be by telephone at (202) 874-7980.  After investigation of the error and contact with the depositary and both DOs involved, the Treasury Department will administratively correct the debit voucher error and clear the item(s) from the FMS Form 6652.



				b.	The DO of the DSSN that is reported by the depositary should not receive a confirmed copy of the SF 5515 from the depositary since the address on the SF 5515 should be that of the DO who prepared the SF 5515.  However, the DO will discover a debit voucher in the Ca$h-Link Agency Access System for which there is no record at that DSSN.  The DO also will receive an FMS Form 6652 that indicates a debit voucher reported by the depositary and not by the �DO.  Unless the DO receives the confirmed copy of the SF 5515 which is an indication that the depositary prepared the SF 5515 to correct an overstated deposit or understated debit voucher, the DO shall not record this debit voucher transaction on the DD Form 2657, SF 1219 or detailed deposit activity report.  The DO shall contact the Treasury Department at the above address and phone number to report the error and request assistance in resolving the deposit difference.



				c.	Over or Understated Deposit Tickets and Debit Vouchers.  A difference will occur when an SF 215 or SF 5515 amount is over or understated.  An overstated SF 215, exists when the amount entered on the SF 215 is more that the amount of cash or negotiable instruments accompanying the SF 215.  An understated SF 215 exists when the amount entered on the SF 215 is less than the amount of cash or negotiable instruments accompanying the SF 215.  An overstated SF 5515 exists when the amount entered on the SF 5515 is more than the value of the EFT payments covered by the SF 5515.  An understated SF 5515 exists when the amount entered on the SF 5515 is less than the value of EFT payments covered by the SF 5515.  Treasury Department regulations for depositaries DO not permit changing the amount indicated on an SF 215 or SF 5515.  These regulations require the depositary to confirm a deposit as presented and immediately issue an SF 5515 for the amount of the overage or an additional SF 215 for the amount of the shortage.  In either of these situations, the DO should have discovered an overage of funds for an overstated deposit or a loss of funds for an understated deposit, upon the first balancing after the deposit was presented or mailed to the depositary and recorded on the DD Form 2657.  Treasury Department regulations also require the depositary to confirm a debit voucher as presented and immediately issue an SF 215 for the amount of the overage or an additional SF 5515 for the amount of the shortage.  In either of these situations, the DO should have discovered an overage of funds for an overstated debit voucher or a loss of funds for an understated debit voucher, upon the first balancing after the debit voucher was presented or mailed to the depositary and recorded on the DD Form 2657.  Daily monitoring of deposit activity using the Ca$h-Link Agency Access System also will enable early detection of these differences.  Upon receipt of the confirmed copy of an adjusting SF 215 or SF 5515, the DO shall record the document on the DD Form 2657.



					1.	If actions required by chapter 6 of this volume were taken to record the overage or shortage of funds upon discovery, receipt of the adjusting SF 215 or SF 5515 from the depositary will enable a more rapid settlement of the overage or shortage in the DO's accountability.



					2.	If an overage or shortage of funds was not discovered prior to receipt of the adjusting SF 215 or SF 5515, recording the document will create an overage or shortage, in which case action shall be taken to process the overage or shortage as prescribed in chapter 6 of this volume.



					3.	Even though not authorized by the Treasury Department, some depositaries will change the amount of an SF 215 or SF 5515 rather than issue an adjusting document as described above.  The DO will be able to disco�ver such action through daily monitoring of deposit activity through the Ca$h-Link Agency Access System, upon receipt of the confirmed copy of the original SF 215 or SF 5515, or upon receipt of the FMS Form 6652.  If the amount of the document (as prepared and submitted by the DO) was incorrect, the DO should also have detected a loss or overage of funds condition upon recording the transaction on the DD Form 2657.  If a depositary consistently changes the amount entered on an SF 215 or SF 5515, the DO shall report this condition to the DCMA as prescribed in paragraph 050301, above.  This report must include a copy of the SF(s) 215 or SF(s) 5515, FMS Form(s) 6652 and supporting detail, and a printout of the data from the Ca$h-Link Agency Access System.



050403.	Deposits Not Reported by DOs.  Failure to include a deposit transaction on the DD Form 2657, SF 1219 and the detailed Deposit activity report will create an out of balance condition On the DD Form 2657 and SF 1219, unless the DO also failed to record collection of a receivable.  For example, if a DO processes and includes a collection voucher on the DD Form 2657 and SF 1219, Prepares and submits an SF 215 to the depositary but does not Include the SF 215 on the DD Form 2657, SF 1219 and detailed deposit activity report, a loss of funds condition will exist.  The DD Form 2657 and SF 1219 will indicate cash or negotiable Instruments as on hand but the DO will not have custody of the cash or negotiable instruments.  The SF 215 will appear in the Ca$h-Link Agency Access System and on the FMS Form 6652 as a deposit reported by the depositary but not by the DO.  Proper balancing procedures will not allow this situation to occur.  In another example, a remote agent makes a collection and deposit on behalf of a DO, but the documentation is not provided to the DO in time for inclusion on the DD Form 2657, SF 1219 and detailed deposit activity report for the month of the transaction.  In this example the de�
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23�posit will be reported to the Treasury Department by the Depositary, will appear in the Ca$h-Link Agency Access System and on the FMS Form 6652 as a deposit reported by the depositary and not by the DO.  See subparagraphs 050403A and 050403B, below, for the actions necessary to reconcile this type of deposit difference.



		A.	To prevent this difference from appearing on the FMS form 6652, the DO must obtain the collection and deposit Documentation from the agent and process both the collection and The deposit on the DD Form 2657, SF 1219, and the detailed Deposit activity report for the month of the transaction.



		B.	If the deposit transaction occurred near the end of the month and the DO cannot process the collection and deposit within the month of the transaction, the deposit difference will appear on the FMS Form 6652.  To correct this difference, the DO must obtain the collection and deposit documentation from the agent and process both the collection and the deposit on the DD Form 2657, SF 1219, and detailed deposit activity report during the current month.  The DO must ensure the deposit is reported using the month and year the deposit was actually made (as reported by The depositary in the Ca$h-Link Agency Access System), not the current month and year in which the deposit is being reported.  Section II, Part B, column (3) of the SF 1219 must indicate the actual month and year of the deposit as reported by the depositary.  The deposit must also be included in the detailed deposit activity report and must be reported using the actual month and year of the deposit as reported by the depositary.



050404.	Deposits Not Reported by Depositaries.  SFs 215 that have been reported by DOs but not by the depositary will not appear in the Ca$h-Link Agency Access System.  Such deposits will appear on the FMS Form 6652.  Daily monitoring of the Ca$h-Link Agency access system will alert the DO to possible deposit differences when a deposit does not appear in the system after a reasonable period of time based on whether the deposit was presented to the depositary in person or by mail.



		A.	For deposits presented to a depositary by mail, if no confirmation copy is received from the depositary within a reasonable period of time, the DO shall initiate follow-up action with the depositary to determine the status of the deposit.  A reasonable period of time is considered to be the normal mailing time from the date mailed to the depositary until the date a confirmation copy is received based on past experience.  For tactical DOs, consideration should also be given to unit's movement schedule and location when the deposit was mailed.  In any event, follow-up action shall be initiated within 30 days from the date the deposit was mailed.



		B.	A follow-up request to the depositary should include a copy of the applicable SF(s) 215 and a description or copies of the instruments included in the deposit.  The depositary should provide a confirmation copy or confirmation information to the DO in response to the follow-up request.  A depositary response acknowledging re�ceipt of the deposit may be used as the confirmation copy if the actual confirmation copy cannot be provided.  If the depositary had neglected to report the deposit and reports it to the Treasury Department, the deposit will appear in the Ca$h-Link Agency Access System and no further action By the DO should be required since this action will clear the difference from the FMS Form 6652.  If the depositary acknowledges receipt of the deposit but refuses to report the transaction to the Treasury department, the DO shall provide written notification, with copies of all correspondence and documents involved, to the DCMA.  The DCMA will pursue resolution of the issue through the Treasury Department and provide the DO written instructions on additional Actions to be taken.



		C.	If the follow-up action does not result in confirmation of the deposit or the depositary notifies the DO that the deposit was not received, the deposit transaction shall be reversed in the DO's current month's business.  The DO shall prepare and process an of 1017-G (Journal Voucher) to document reversal of the deposit transaction.  The of 1017-G shall be recorded on the DD Form 2657, line 4.2a as a negative deposit and on line 7.3 as a loss of funds, and included on the corresponding lines of the SF 1219 at the end of the month.  The deposit reversal must be included Section II, part B, column (3) of the SF 1219, and must indicate the month and year the deposit was initially reported to the Treasury Department.  The amount of the deposit reversed must be shown as negative or bracketed.  The deposit must also be reversed in the current month's detailed deposit activity report and must be reversed using the actual deposit number, month and year of the deposit (as initially reported to the Treasury Department).  The amount must be shown as negative or bracketed.  These actions will remove the deposit from the detailed deposit activity report, clear the FMS Form 6652 and record the deposit as a loss of funds.  A copy of the follow-up memorandum to the depositary, the depositary's response and the FMS Form 6652 which initially included the deposit difference shall be attached as supporting documents to the of 1017-�G.  The resulting loss of funds shall be reported and processed as prescribed in chapter 6 of this volume.  If negotiable instruments were included in the lost deposit, the action prescribed in paragraph 050210 of this chapter shall be taken for those instruments.



050405.	Deposit Number, Date or Amount Reported Incorrectly.  A deposit difference will result from incorrect reporting of an SF 215 serial number, date or amount by either a DO or a depositary.  These differences should be detected through daily monitoring of the Ca$h-Link Agency Access System.  If such an error is not corrected in the month that the deposit is made, a deposit difference will appear on the FMS Form 6652.  The supporting detail provided with the FMS Form 6652 will show a specific deposit reported by the depositary, but this detail will not match the data in the DO's detailed deposit activity report.  DOs shall compare the memorandum, agency and, upon receipt from the depositary, confirmed copies of the SF 215 and the detailed deposit activity report with the deposit data in the Ca$h-Link Agency Access System and detail data supporting the FMS Form 6652.  This comparison is required to determine the exact nature of the error, whether caused by the DO or the depositary, and the specific corrective action necessary to resolve the difference.  The following subparagraphs describe examples of typical deposit number, date and amount reporting errors and the corrective action required for resolving these differences.



		A.	Each SF 215 has a preprinted number that cannot be changed or altered in any manner.  If a DO or depositary changes or enters this number incorrectly on the reports to the Treasury Department, a difference will occur.



		B.	If a DO reports a deposit date incorrectly or a depositary changes and reports a deposit date based on the date of receipt (e.g., a deposit that was mailed) rather than the date shown on the SF 215, a difference will occur.  If a depositary consistently reports deposits in the month received and processed rather than the date entered on the SF 215, the DO shall report this condition to the DCMA as prescribed in paragraph 050301, above.  This report must include a copy of the SF(s) 215, FMS Form(s) 6652 and supporting detail, and a printout of the data from the Ca$h-Link Agency Access System.



		C.	If a DO or depositary reports the amount of a deposit incorrectly to the Treasury Department, a difference will occur.  If this type of error is made by the DO, the total deposits reported on line 4.2 and the reverse of the SF 1219 will not agree with the total of deposits on the detailed deposit activity report.  Proper balancing procedures will not allow this error to occur.  If a depositary reports the amount of a deposit Incorrectly to the Treasury Department, the amount reported by the depositary in the Ca$h-Link Agency Access System will not agree with the amount shown on the confirmed copy of the SF 215.



		D.	If the DO made the errors described in subparagraphs 050405A and 050405B, above, the DO shall reverse the deposit as originally reported from the current month's detailed deposit activity report and reenter the deposit with the correct data.  The deposit reversal and reentry shall also be included in Section II, Part B on the reverse side of the SF 1219.  The reversal entry must show the month and year of the original deposit transaction.  Since reversal and reentry of a deposit to correct the deposit number or date will net to a zero value, there will be no impact on the DO's pecuniary liability.  However, such corrections Are mandatory to remove the differences from the FMS Form 6652.



		E.	If the depositary made the errors described in subparagraphs 050405A and 050405B, above, the DO should first contact the depositary and request the depositary to correct its deposit report to the Treasury Department.  Such a correction by the depositary will clear the deposit difference from the FMS Form 6652.  If the depositary refuses to make the correction, the DO is authorized to make the correction as described in subparagraph 050405D, above, provided the documentation for the deposit clearly indicates the error to be a deposit number or date reporting error.  The documentation necessary is the confirmed and agency copies of the SF 215; detailed deposit activity report; FMS Form 6652 and supporting detail; and, printout of data from the Ca$h-Link Agency Access System.  When a DO makes the corrections under these conditions, a complete report of the facts shall be made to the DCMA as prescribed in paragraph 050301, above.  This report must include a copy of all documentation and correspondence regarding the deposit.



		F.	Per subparagraph 050405C, above, if the DO reports the deposit amount incorrectly, the detailed deposit activity report will not balance with the SF 1219.  In the event such a circumstance arises, the DO shall correct the error following the correction procedures described in subparagraph 050405D, above.  Use of this correction procedure is authorized only if the amount of the deposit was recorded correctly on line 4.2 of the SF 1219 and in Section II, Part B on the reverse side of the SF 1219.  If the deposit amount was not �
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25�recorded correctly on the SF 1219, refer to paragraph 050402C, above, for corrective actions required.



		G.	If the depositary made the amount error described In subparagraph 050405C, above, the DO shall contact the depositary and request the depositary to correct its deposit report to the Treasury Department.  Such a correction by the depositary will clear the deposit difference from the FMS Form 6652.  If the depositary refuses to make the correction, the DO shall make a complete report of the facts to the DCMA as prescribed in paragraph 050301, above.  This report must include a copy of all documentation and correspondence regarding the deposit.  The DO must not attempt to correct an erroneous amount reported by a depositary.  To make such a correction would create a loss or overage of funds condition on the SF 1219.



050406.	Deposit Ticket DSSN Reported Incorrectly



		A.	DSSN Reported Incorrectly by the DO.  Although a rare situation, if  the DSSN is entered correctly on the SF 215 and reported correctly by the depositary, but the DO reports the assigned DSSN incorrectly on the detailed deposit activity report to the Treasury Department, two deposit differences will occur.  These reported deposits will not match and the transaction will appear on the FMS Form 6652 for each of the DSSNs.  If this type of deposit difference occurs, neither DO is authorized to process a transaction to correct the error.  Each DO shall take the appropriate actions as prescribed below.



			1.	The depositing DO should re�ceive the confirmed copy of the SF 215 from the depositary since the address On the SF 215 will be that of the depositing DO.  The deposit will appear in the Ca$h-Link Agency Access System under the depositing DO's DSSN, but the DO will receive an FMS Form 6652 indicating a deposit reported by the depositary but not by the DO.  The DO shall compare the agency and confirmed copies of the SF 215 and the data reported on the detailed deposit activity report with the data reported in the Ca$h-Link Agency Access System and the supporting detail provided with the FMS Form 6652.  Upon determining the exact nature of the error, the DO immediately shall contact the Financial Analysis Branch, Financial Management Service, Department of the Treasury, Room 500E, 3700 East-West Highway, Hyattsville, MD 20782, provide a description of the error and request the Treasury Department to initiate corrective action.  Initial contact to the Treasury Department may be by telephone at (202) 874-7980.  After investigation of the error and contact with the depositary and both DOs involved, the Treasury Department will administratively correct the deposit error and clear the item(s) from the FMS Form 6652.



			2.	The DO of the DSSN that is erroneously reported by the depositing DO will not receive a confirmed copy of the SF 215 from the depositary since the address on the SF 215 will be that of the depositing DO.  The deposit will not appear in the Ca$h-link agency access system under the DSSN erroneously reported by the depositing DO.  However, the DO of the DSSN that is reported erroneously will receive an FMS Form 6652 and supporting detail that indicates a deposit reported by the DO but not the depositary.  The DO will have no record of the deposit.  Unless the Do receives the confirmed copy of the SF 215 which is an indication that the depositary prepared the SF 215 to correct an understated deposit or overstated debit voucher, the DO shall not record this deposit transaction on the DD Form 2657, SF 1219 or detailed deposit activity report.  The DO shall contact the Treasury Department at the above address and phone number to report the error and request assistance in resolving the deposit difference.



		B.	DSSN Reported Incorrectly by the Depositary.  If a depositary reports a DSSN incorrectly to the Treasury Department, two differences will occur.  In the event either of these deposit differences occur, neither DO is authorized to process a transaction to correct the error.  Each DO shall take the appropriate actions as prescribed below.



			1.	The deposit involved will not appear in the Ca$h-link agency access system under the DSSN of the DO that made the deposit, but the DO will receive the confirmed copy of the SF 215.  The DO also will receive an FMS Form 6652 and supporting detail indicating a deposit reported by the DO but not by the depositary.  The DO shall compare the agency and confirmed copies of the SF 215 and the data reported on the detailed deposit activity report with the supporting detail provided with the FMS Form 6652.  Upon determining the exact nature of the error, the depositing DO shall immediately contact the Financial Analysis Branch, Financial Management Service, Department of the Treasury, Room 500E, 3700 East-West Highway, Hyattsville, MD 20782, provide a description of the error and request the Treasury Department to initiate corrective action.  Initial contact to the Treasury Department may be by telephone at (202) 874-7980.  After investigation of the error and contact with the depositary and both DOs involved, the Treasury Department �will administratively correct the deposit error and clear the item from the FMS Form 6652.



			2.	The DO of the DSSN that is reported by the depositary will discover a deposit in the Ca$h-Link Agency Access System for which there is no record at that DSSN.  The DO should not receive a confirmed copy of the SF 215 from the depositary since the address on the SF 215 will be that of the DO who made the deposit.  The DO will receive an FMS Form 6652 and supporting detail that indicates a deposit reported by the depositary and not by the DO.  Unless the DO receives the confirmed copy of the SF 215 which is an indication that the depositary prepared the SF 215 to correct an understated deposit or overstated debit voucher, the DO shall not record this deposit transaction on the DD Form 2657, SF 1219, or detailed deposit activity report.  The DO shall contact the Treasury Department at the above address and phone number to report the error and request assistance in resolving the deposit difference.



050407.	Debit Vouchers Not Reported By DOs



		A.	Except for payment by electronic fund transfer through the Federal Reserve System, SFs 5515 are generally prepared only by depositaries as adjustments to erroneous amounts on SFs 215 and SFs 5515, to return negotiable instruments that are dishonored, or to adjust SFs 215 for counterfeit currency.  All SFs 5515 prepared by depositaries are reported automatically to the Treasury Department through the Ca$h-Link Agency Access System.  The depositary will forward the memorandum and confirmed copies of the SF 5515 and supporting documents to the DO for recording and reporting.  Unless the DSSN appearing on the SF 5515 is not the DSSN of the DO receiving the document, the SF 5515 shall be recorded into the DO's accountability upon receipt of the memorandum and confirmed copies and included in the detailed deposit activity report.  This requirement for DOs to record and report the SF 5515 upon receipt applies regardless of whether the SF 5515 is deemed erroneous or if the reason given for the charge needs further clarification.  If the DO fails to record and report the SF 5515 on the DD Form 2657, SF 1219 and detailed deposit activity report for the month that the SF 5515 is issued, the SF 5515 will appear on the FMS Form 6652.  If the SF 5515 is issued near the end of the month and the DO does not receive and process the transaction in the month of issue, the SF 5515 will appear on the FMS Form 6652 as reported by the depositary and not by the DO.  Daily monitoring of the Ca$h-Link Agency Access System will alert the DO that an SF 5515 has been issued by a depositary.  If no confirmation copy is received from the depositary within 30 days After appearing in the Ca$h-Link Agency Access System, the DO shall initiate follow-up action with the depositary to determine the status of the SF 5515.  The depositary should provide a confirmation copy or confirmation information to the DO in response to the follow-up memorandum.



			1.	To clear this difference from the FMS Form 6652, the DO must obtain the memorandum and confirmed copies and Include the SF 5515 on the DD Form 2657, SF 1219 and detailed deposit activity report during the month of receipt.  The DO must ensure the SF 5515 is reported using the month and year of issue (as reported by the depositary in the Ca$h-Link Agency Access System), not the current month and year in which the SF 5515 is being recorded and reported.  Section II, part B, column (3) of the SF 1219 must indicate the actual month and year of the SF 5515 As reported by the depositary.  The SF 5515 must also be included in the detailed deposit activity report and must be reported using the actual month and year the SF 5515 was issued (as reported by the depositary).



			2.	If the DSSN cited on the SF 5515 is not the DSSN of the receiving disbursing office, the document shall be forwarded to the disbursing office whose DSSN is on the document or returned to the depositary if the identity and location of the disbursing office cannot be determined.



			3.	If the SF 5515 should have been charged to a different DSSN, follow the procedures in subparagraph 050402B2, above.



		B.	In some instances, SFs 5515 for electronic payments through the Federal Reserve System are prepared by the Paying DO and submitted to the depositary with the payment file.  In Other instances, the Federal Reserve Bank prepares the SFs 5515 in lieu of accepting and processing a paper SF 5515 from the DO.  In either instance, these SFs 5515 must be included on the DD Form 2657, SF 1219, and detailed deposit activity report for the month of payment.  Failure to include an SF 5515 electronic payment transaction on the DD Form 2657, SF 1219, or the detailed deposit activity report will create an out of balance condition on the DD Form 2657 and SF 1219 unless the DO also failed to record the disbursement.  For example, if a DO processes and includes a disbursement voucher on the DD Form 2657 and SF 1219, prepares and submits an SF 5515 to the depositary with the electronic payment file, but does not include the SF 5515 on the DD Form 2657, SF 1219, and detailed deposit activity report, �
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27�the DD Form 2657 and SF 1219 will not balance.  Proper balancing procedures will not allow this situation to occur.  If the transaction occurred near the end of the month and the DO cannot process and report the transaction in the transaction month, the deposit difference will appear on the FMS Form 6652.  To correct this difference, the DO must obtain the transaction documentation and process both the payment and the SF 5515 on the DD Form 2657, SF 1219 and detailed deposit activity report during the current month.  The DO must ensure the SF 5515 is reported using the month and year the payment was actually made (as reported by the depositary in the Ca$h-Link Agency Access System), not the month and year in which the SF 5515 Is being reported.  Section II, part B, column (3) of the SF 1219 also must indicate the actual month and year of the SF 5515 as reported by the depositary.  The SF 5515 must also be included in the detailed deposit activity report and must be reported using the actual month and year of the SF 5515 as reported by the depositary.



050408.	Debit Vouchers Not Reported By Depositaries.  SFs 5515 that have been reported by the DO but not by the depositary will appear on the FMS Form 6652.  The most frequent cause of this difference is when a depositary receives an SF 5515 and payment file for payment by electronic fund transfer, but rather than processing and reporting the SF 5515 provided by the DO, prepares a new SF 5515 and reports it to the Treasury Department.  The depositary will provide the DO with the memorandum and confirmed copies of the SF 5515 prepared and reported by the depositary.  If the DO reports the SF 5515 provided to the depositary and the depositary reports the SF 5515 prepared by the depositary, the transaction will appear on the FMS Form 6652.  The supporting detail provided with the FMS Form 6652 will indicate a specific SF 5515 reported by the depositary but this detail will not match the data in the DO's detailed deposit activity report.  Daily monitoring of the Ca$h-Link Agency Access System will alert the DO that a new SF 5515 has been issued by the depositary.  DOs using depositaries that routinely process SFs 5515 in this manner shall contact the depositary in writing and request an explanation for the actions and that the depositary process the SFs 5515 provided by the DO with the payment files.  If the depositary refuses to process the SFs 5515 provided by the DO, the DO shall provide written notification with copies of all correspondence and documents involved to the DCMA.  The DCMA will pursue resolution of the issue through the Treasury Department and provide the DO written instructions on Any additional actions to be taken.

�		A.  To prevent this type of difference from appearing On the FMS Form 6652, the DO must report the SF 5515 transaction On the detailed deposit activity report as reported by the depositary.  If the DO receives the confirmed copy of the SF 5515 prepared by the depositary prior to the end of the month in which the transaction occurred, the DO must report the SF 5515 prepared by the depositary rather than the SF 5515 prepared by the DO.  The memorandum and agency copies of the SF 5515 prepared by the DO shall be retained with the confirmed copy of the SF 5515 prepared by the depositary.  If the depositary routinely continues to prepare new SFs 5515, these documents must be provided with the written notification required above.



		B.	To clear this type of difference from the FMS Form 6652, the DO must reverse the DO's SF 5515 transaction from the detailed deposit activity report and reenter the SF 5515 transaction as reported by the depositary.  The SF 5515 must be reversed in the current month's detailed deposit activity report And must be reversed using the actual SF 5515 number, month and year as initially reported to the Treasury Department.  The SF 5515 prepared and reported by the depositary must be entered on the detailed deposit activity report exactly as reported by the depositary (as shown by the confirmed copy of the SF 5515 and in the Ca$h-Link Agency Access System).  The SF 5515 reversal must also be included in Section II, Part B, column (3) of the SF 1219, and must indicate the month and year the SF 5515 was initially reported to the Treasury Department.  The SF 5515 prepared and reported by the depositary must also be included in Section II, Part B, column (3) of the SF 1219, and must indicate The month and year the SF 5515 was reported by the depositary.  Since these actions net to a zero value, there will be no impact on the DO’s pecuniary liability.



050409.	Debit Voucher Number, Date or Amount Reported Incorrectly.  A deposit difference will result from incorrect reporting of the SF 5515 serial number, date or amount by either a DO or a depositary.  These differences should be detected through daily monitoring of the Ca$h-Link Agen�cy Access System.  If such an error is not corrected in the month that the debit voucher transaction is made, a deposit difference will appear on the FMS Form 6652.  The supporting detail provided with the FMS Form 6652 will show a specific debit voucher reported by the depositary, but this detail will not match the data on the DO's detailed deposit activity report.  DOs shall compare the confirmed copy of the SF 5515 and the detailed deposit activity report with the data in the Ca$h-Link Agency Access System and the supporting detail �of the FMS Form 6652.  This comparison is required to determine the exact nature of the error, whether caused by the DO or the depositary, and the specific corrective action necessary to resolve the difference.  The following subparagraphs describe examples of typical debit voucher number, date and amount reporting errors and the corrective action required for resolving these differences.



		A.	Each SF 5515 has a preprinted serial number that cannot be changed or altered in any manner.  If a DO or depositary changes or enters this number incorrectly on the reports to the Treasury Department, a difference will occur.



		B.	If a DO reports a debit voucher date incorrectly or a depositary changes and reports a debit voucher date based on the date of receipt (e.g., a debit voucher that was mailed) rather than the date shown on the SF 5515, a difference will Occur.  If a depositary consistently reports debit vouchers in the month received and processed rather than the date entered on the SF 5515, the DO shall report this condition to the DCMA as prescribed in paragraph 050301, above.  This report must include a copy of the SF(s) 5515, FMS Form(s) 6652 and supporting detail, and a printout of the data from the Ca$h-Link Agency Access System.



		C.	If a DO or depositary reports the amount of a debit voucher incorrectly to the Treasury Department, a difference will occur.  If this type of error is made by the DO, the total deposits reported on line 4.2 and the reverse of the SF 1219 will not agree with the total of deposits on the detailed deposit activity report.  Proper balancing procedures will not allow this error to occur.  If a depositary reports the amount of a debit voucher incorrectly to the Treasury Department, the amount reported by the depositary in the Ca$h-Link Agency Access System will not agree with the amount shown on the confirmed copy of the SF 5515.



		D.  If the DO made the errors described in subparagraphs 050409A and 050409B, above, the DO shall reverse the debit voucher as originally reported from the current month's detailed deposit activity report and reenter the debit voucher with the correct data.  It is critical that the DO reverse the debit voucher transaction exactly as originally reported.  The debit voucher reversal and reentry shall also be included in Section II, Part B on the reverse side of the SF 1219.  The reversal entry must show the month and year of the original debit voucher transaction.  Since reversal and reentry of a debit voucher to correct the number or date will net to a zero value, There will be no impact on the DO's pecuniary liability.  However, such corrections are mandatory to remove the differences from the FMS Form 6652.



		E.	If the depositary made the errors described in subparagraphs 050409A and 050409B, above, the DO should first contact the depositary and request the depositary to correct its report to the Treasury Department.  Such a correction by the depositary will clear the difference from the FMS Form 6652.  If The depositary refuses to make the correction, the DO is authorized to make the correction as described in subparagraph 050409D, above, provided the documentation for the debit voucher clearly indicates the error to be a debit voucher number or date reporting error.  The documentation necessary is the memorandum and confirmed copies of the SF 5515; detailed deposit activity report; FMS Form 6652 and supporting detail; and, printout of data from the Ca$h-Link Agency Access System.  When a DO makes the corrections under these conditions, a complete report of the facts shall be made to the DCMA as prescribed in paragraph 050301, above.  This report must include a copy of all documentation and correspondence regarding the debit voucher.



		F.	Per subparagraph 050409C, above, if the DO reports the debit voucher amount incorrectly, the detailed deposit activity report will not balance with the SF 1219.  In the event such a circumstance arises, the DO shall correct the error following the correction procedures described in subparagraph 050409D, above.  Use of this correction procedure is authorized only if the amount of the debit voucher was recorded correctly on line 4.2 of the SF 1219 and in Section II, Part B on the reverse side of the SF 1219.  If the deposit amount was not recorded correctly on the SF 1219, refer to paragraph 050402C, above, for corrective actions required.



		G.	If the depositary made the amount error described in subparagraph 050409C, above, the DO shall contact the depositary and request the depositary to correct its report to the Treasury Department.  Such a correction by the depositary will clear the difference from the FMS Form 6652.  If the depositary refuses to make the correction, the DO shall make a complete report of the facts to the DCMA as prescribed in paragraph 050301, above.  This report must include a copy of all documentation and correspondence regarding the debit voucher.  The DO must not attempt to correct an erroneous amount reported by a depositary.  To make such a correction would create a loss or overage of funds condition on the SF 1219.
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29�050410.	Debit Voucher DSSN Reported Incorrectly



		A.	DSSN Reported Incorrectly By The DO.  Although a rare situation, if the DSSN is entered correctly on the SF 5515 and reported correctly by the depositary, but the DO reports the assigned DSSN incorrectly on the detailed deposit activity report to the Treasury Department, two differences will occur.  These reported debit vou�chers will not match and the transaction will ap�pear on the FMS Form 6652 for each of the DSSNs.  If this type of deposit difference occurs, neither DO is authorized to process a transaction to correct the error.  Each DO shall take the appropriate actions as prescribed below.



			1.	The DO preparing the SF 5515 will receive the confirmed copy of the SF 5515 from the depositary since the address on the SF 5515 will be that of the preparing DO.  The SF 5515 will appear in the Ca$h-Link Agency Access System under the DSSN of the preparing DO, but the DO will receive an FMS Form 6652 indicating a debit voucher was reported by the depositary but not by the DO.  The DO shall compare the confirmed copy of the SF 5515 and the data reported on the detailed deposit activity report with the data reported in the Ca$h-Link Agency Access System and the supporting data provided with the FMS Form 6652.  Upon determining the exact nature of the error, the DO shall immediately contact the Financial Analysis Branch, Financial Management Service, Department of the Treasury, Room 500E, 3700 East-West Highway, Hyattsville, MD 20782, provide a description of the error and request the Treasury Department to initiate corrective action.  Initial contact to the Treasury Department may be by telephone at (202) 874-7980.  After investigation of the error and contact with the depositary and both DOs involved, the Treasury Department will administratively correct the deposit error and clear the item(s) from the FMS Form 6652.



			2.	The DO of the DSSN that is incorrectly reported by the preparing DO will not receive a confirmed copy of the SF 5515 from the depositary since the address on the SF 5515 will be that of the preparing DO.  The debit voucher will not appear in the Ca$h-Link Agency Access System under the DSSN erroneously reported by the depositing DO.  However, the DO of the DSSN that is erroneously reported will receive an FMS Form 6652 with supporting detail that indicates a debit voucher was reported by the DO but not the depositary.  The DO will have no record of the debit voucher.  Unless the DO receives the confirmed copy of the SF 5515 which is an indication that the depositary prepared the SF 5515 to correct an overstated deposit or understated debit voucher, the DO shall not record this debit vou�cher transaction on the DD Form 2657, SF 1219, or detailed deposit activity report.  The DO shall contact the Treasury Department at the above address and phone number to report the error and request assistance in resolving the deposit difference.



		B.	DSSN Reported Incorrectly by the Depositary.  If a depositary reports a DSSN incorrectly to the Treasury Department, two differences will occur.  In the event either of these differences occur, neither DO is authorized to process a transaction to correct the error.  Each DO shall take the appropriate actions as prescribed below.



			1.	The debit voucher involved will not appear in the Ca$h-Link Agency Access System under the DSSN of the preparing DO, but the DO will receive the confirmed copy of the SF 5515.  The DO also will receive an FMS Form 6652 indicating a debit voucher was reported by the DO but not by the depositary.  The DO shall compare the confirmed copy of the SF 5515 and the data reported on the detailed deposit activity report with the supporting detail data provided with the FMS Form 6652.  Upon determining the exact nature of the error, the preparing DO shall immediately contact the Financial Analysis Branch, Financial Management Service, Department of the Treasury, Room 500E, 3700 East-West Highway, Hyattsville, MD 20782, provide a description of the error and request the Treasury Department to initiate corrective action.  Initial contact to the Treasury Department may be by telephone at (202) 874-7980.  After investigation of the error and contact with the depositary and both DOs involved, the Treasury Department will administratively correct the debit voucher error and clear the item from the FMS Form 6652.



			2.	The DO of the DSSN that is erroneously reported by the depositary will discover a debit voucher in the Ca$h-link agency access system for which there is no record at that DSSN.  The DO will not receive a confirmed copy of the SF 5515 from the depositary since the address on the SF 5515 will be that of the DO who prepared the debit voucher.  The DO will receive an FMS Form 6652 that indicates a debit voucher reported by the depositary and not by the DO.  Unless the DO receives the confirmed copy of the SF 5515 which is an indication that the depositary prepared the SF 5515 to correct an overstated deposit or understated debit voucher, the DO shall not record this debit voucher transaction on the DD Form 2657, SF 1219 or detailed deposit activity report.  The DO shall contact the Treasury Department at the above address and phone number �to report the error and request assistance in resolving the deposit difference.



050411.	Schedule of Deposit Activity.  All Navy and Marine Corps DOs shall prepare and submit a monthly schedule of deposit activity as prescribed in paragraph 050401A above.  The primary purpose of the schedule is to report the detail of all deposit and debit voucher transactions included in line 4.2 of the SF 1219.  The schedule also serves as a transmittal for deposit documents and provides a detailed listing of transactions that remain unconfirmed.  See Figure 5-9.



		A.	Preparation



			1.	General.	The schedule shall be prepared in an original and two copies.  The original and one copy will be sent to the servicing DFAS Center or designated Oploc with the SF 1219 and one copy will be retained by the DO.  Marine Corps DOs shall forward the original with the financial reports and submit one copy with the advance reports.



			2.	Header data.



				a.	Organization.  Enter the name of the ship or activity to which the DO is assigned.



				b.	Location.  Naval vessels should show their homeport.  Shore activities should show the city and either the state or the foreign country in which they are located.



				c.	DSSN.  Enter the DSSN assigned to the disbursing office.



				d.	Disbursing officer.  Enter the name of the DO.



				e.	Period of report.  Enter the month and year for which the accompanying SF 1219 is being submitted.



			3.	Section 20.0 - Deposits or Debit Vouchers Reported This Month.  All transactions affecting the balance reported on line 4.2 of the current month's SF 1219, including corrections described in paragraphs 050402 through 050410, above, shall be listed in this section.



				a.	Deposit tickets.  SFs 215 shall be reported in the month the deposit is presented or mailed to the depositary regardless of the month the deposit is confirmed by the depositary.  The data shown must be exactly the same as appears in blocks (1), (2), (4), and (8) of the SF 215 and those data elements may not be changed or altered even if they are erroneous.  Dates should be displayed in yymmdd format.  The month and year shown in the date presented or mailed column should normally be the same as the month and year of the report being prepared.  If a deposit was presented or mailed to the depositary in a previous month but was not reported in that month, and the deposit was also omitted from the total appearing on line 4.2 of the SF 1219 for that month, the deposit should be reported in the current month.  The actual date presented or mailed as shown in block (2) of the SF 215 shall be shown even if the date is that of the previous month.  Commissary deposits presented near the end of the month are an example of such an occurrence.  Deposits will be shown as positive amounts except when deposit difference corrections are processed as described in paragraphs 050402 through 050410, above.



				b.	Debit vouchers.  SFs 5515 must be reported in the month prepared by the DO and presented to the depositary for payments by electronic fund transfer or in the month they are received if prepared by the depositary.  Except as provided in paragraphs 050402, 050406, and 050410, above, an SF 5515 which is charged to a DSSN must be reported by that disbursing office even if the SF 5515 is considered erroneous or relates to the DO's predecessor.  Debit vouchers will be shown as negative amounts, except when deposit difference corrections are processed as described in paragraphs 050402 through 050410, above.  A negative amount should be placed within brackets or parentheses.  The data shown will be the same as that which appears in blocks (1), (2), and (4) of the SF 5515.  Since most SFs 5515 originate from a depositary or the Treasury Department (except SFs 5515 prepared by the DO for electronic fund transfer payments), they are already confirmed.  As such, SFs 5515 must be reported in section 20.1.  The date appearing in block (2) of the SF 5515 will be entered in both the "date presented or mailed" and the "date confirmed" columns of the schedule.  The date will be shown in yymmdd Format.  As an exception to this procedure, DOs afloat should forward SFs 5515 relating to predecessor accounts to the appropriate DFAS Oploc for inclusion in the predecessor's Financial reports.



			4.	Section 20.1 - reported this month and confirmed this month or earlier.



				a.	General.  Enter all items included in Line 4.2 of the SF 1219 for the current month, for which a confirmation document is included with the schedule.  A confirmation document is the green copy (confirmed copy) of the SF �
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31�215 which has been authenticated by a representative of the depositary or the blue copy (confirmed copy) of the SF 5515.  Deposits shall be listed before debit vouchers.  Within these two major subdivisions, transactions shall be listed in date presented or mailed sequence.



				b.	Adjustments and corrections.  Adjustments to deposit activity are accomplished by the issuance of separate adjusting documents as described in paragraph 050402, above.  For example, if a DO overstated the value of an SF 215, the depositary should confirm the original SF 215 in the amount for which issued and issue an SF 5515 for the amount of the overstatement.  If the amount of the SF 215 was less than the value of the deposit, the depositary should issue an SF 215 for the amount of the understatement.  In these examples, both documents must be reported by the DO.  Corrections to deposit activity are accomplished as prescribed in paragraphs 050402 through 050410, above.  For an unconfirmed deposit that has been determined to be lost in transit, the deposit shall be removed from section 32.0 by reporting the lost deposit in section 31.0 as if it was confirmed.  The date confirmed shall be shown as the first day of the month for which the schedule is being prepared.  An explanation of the entry must be included with the schedule.



			5.	Line 20.1 - net of 20.1 items.  The net of all items included in section 20.1 will be shown on line 20.1.



			6.	Section 20.2 - deposits reported this month but unconfirmed.  This section will be used to report all items included in line 4.2 of the SF 1219 for the current month, for which no confirmation document is included with the schedule.  Normally, this will consist of deposits which have been presented or mailed during the current month, for which the confirmed copy of the SF 215 has not been received as of the date the report is prepared.  SFs 5515 shall not be shown in this section.  Transactions will be listed in date presented or mailed sequence.



Each entry in this section must be supported with the memorandum (white) copy of the SF 215.



			7.	Line 20.2 - total of 20.2 items.  Enter the total of all items included in section 20.2.



			8.	Line 20.0 - total reported this month.  Enter the sum of lines 20.1 and 20.2.  This amount must equal line 4.2 On the SF 1219.  A solid line will be drawn on the schedule between lines 20.0 and 30.0.

			9.	Line 30.0 - total unconfirmed deposits brought forward.  Enter the amount shown on line 34.0 of the previous month's schedule.



			10.	Section 31.0 - deposits reported previous months.  List SFs 215 reported in a previous month in section 20.2 for which the confirmed (green) copies are now enclosed.



			11.	Line 31.0 - total of 31.0 items.  Enter the total of all items included in section 31.0.



			12.	Line 32.0 - deposits reported previous months not yet confirmed.  Enter the difference between lines 30.0 and 31.0.



			13.	Section 32.0 - deposits reported previous months not yet confirmed.  List all SFs 215 included in sections 20.2 and 32.0 of the previous month's report which have not been listed in section 31.0 for the current month.  The total of deposits listed in this section must equal the total entered on line 32.0.



			14.  Line 33.0 - deposits reported this month not confirmed.  Enter the amount shown on line 20.2 above.



			15.	Line 34.0 - total deposits reported which remain unconfirmed.  Enter the sum of lines 32.0 and 33.0.  This amount will be entered on line 30.0 of the next month's schedule."

								(ICA 98-5)

�



















































































































32

0802		DISPOSITION OF SPOILED AND VOIDED CHECKS



080201.	Spoiled Checks.



		A.	General.  A check may be classified as spoiled and replaced with a recertified check when it:

			(1)	has been reported as issued to the Treasury Department;



			(2)	is in the possession of the  DO;



			(3)	represented a valid payment;



			(4)	has been returned by the payee as uncashable due to mutilation or a defect in the check itself; and



			(5)	is less than one year old.



All spoiled checks shall be rendered non-negotia�ble by typing or stamping on the face of the check the words: SPOILED - NON NEGOTIABLE: RE�CER�TIFIED CHECK ISSUED UNDER CHECK NUMBER _______.  Spoiled checks in the possession of the DO shall be replaced under the provisions of paragraph 080506 by a recertified check using stop code "A" on the SF 1184.  In the case of mutilated checks the DO must receive a large enough portion of the check to positively identify the issuing DSSN, check number, date and amount.  If a sufficient portion of a check is not provided for the  to make a positive identification, an SF 1184 shall be processed using stop code "A" or "D" (at the discretion of the  based on the facts available) and a recertified check issued in accordance with the recertification provisions applicable to the stop code used on the SF 1184.



		B.	Disposition.  DOs shall maintain DD form 2662, recertified check register for all spoiled checks as prescribed in paragraph 080503.  This record may be maintained in a mechanized or manual format.  At a minimum, this record must show the original spoiled check number and date; original voucher number; recertified check number and date; new voucher number; payee; amount of payment; and SF 1184 information.  The DD form 2662 shall be retained as a permanent part of the DO’s retained records; i.e. 6 years, 3 months from the check issue date, after which time it shall be destroyed.  At least once each quarter, spoiled checks shall be destroyed locally by the DO by shredding or incinerating.  If destroyed by shredding, fragments shall be no larger than 1 inch in width and 1/4 inches in length.  If destroyed by burning, the checks shall be completely burned.  A certificate of destruction shall be prepared in an original and one copy and shall include the: complete mailing Address of the disbursing station; date and method of destruction; DSSN; serial number of each check; typed name, title, grade or rank, and signature of at least one witness; and, typed name, title, grade or rank, and signature of the .  Each check shall be listed in numerical sequence.  An example of a certificate of destruction is provided as Figure 8-1.  DOs shall destroy all spoiled checks using the procedures in the following subparagraphs.



			1.	Prepare a Certificate of Destruction.  The certificate shall be prepared in an original and one copy and shall include the: complete mailing address of the disbursing station; date and method of destruction; DSSN; serial number of each check; typed name, title, grade or rank, and signature of the witness(es); and, typed name, title, grade or rank, and signature of the DO.  When blocks of checks are destroyed, the beginning and ending serial numbers of the block may be shown.  Otherwise, each check shall be listed in numerical sequence.



			2.	Verification.  The DO and at least one witness shall: examine the checks to verify they are the actual checks to be destroyed; verify the check numbers and DSSN with information on the certificate of destruction; and, sign the certificate of destruction only after witnessing the actual destruction of the checks.



			3.	Distribution of the Certificate of Destruction.  The original certificate shall be in�cluded and forwarded with the monthly disbursing financial reports.  A copy shall be maintained in the DO’s retained financial records.



		C.	Certification of Payroll Officer.  If the payee of a civilian payroll check requests that a recertified check be issued in a name different from the name as stated on the original check, a signed statement authorizing the change in name shall be obtained from the payroll officer who certified the original payroll prior to issuance of the recertified check.  The statement shall be retained by the DO and attached to the retained copy of the payroll.



080202.	Replacement Checks.  A replacement check is used to replace a check that:



		A.	has been classified as voided;



		B.	has not been reported to the Treasury Department as a valid check issue; and

�		C.	is uncashable due to misprint or mutilation during the issue process. A replacement check should be the next available check in the series and format being used for the voided check.

								(ICA 97-6)



080203.	Voided Checks.



		A.	General.  A check that is misprinted or mutilated during the issue process must be voided and replaced with a replacement check if the payment involved is otherwise proper.  Unused blank checks that are to be destroyed shall be reported as voids.  Lost or stolen blank checks shall be reported as voids.  Checks voided by the DO shall be rendered non-ne�gotiable by typing or stamping the words "VOID - NOT NEGOTIABLE:  NO CHECK ISSUED UN�DER THIS NUMBER" or "VOID - NOT NEGO�TIABLE:  REPLACEMENT CHECK ISSUED UNDER CHECK NUMBER _______," as appropriate, on the face of the check.  Once a check has been reported to the Treasury under check-issue reporting procedures, it cannot be voided under any circumstances.  The check shall be processed as a spoiled check, an available check cancellation, or an unavailable check cancellation as appropriate to the circumstances in each case.			(ICA 97-8)��
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34�1106		LARGE DISBURSEMENTS



110601.	Reporting Large Disbursements.  Since the Treasury Financial Management Service (FMS) is solely responsible for the management of the government’s daily cash position, disbursement transactions by check or electronic fund transfer (EFT) affecting the cash position shall be made known to the FMS in advance of the time of actual disbursement.  DOs disbursing $50 million or more in a single transaction, or in multiple transactions of a common nature shall report to FMS the following information at least two business days prior to the payment date.  For example, if the DO issues 350 various vendor payments totaling $50 million or more on the same day or issues a payroll totaling $50 million or more on one day, a report to the Treasury is required.  If a disbursement of over $500 million is anticipated, a minimum of five business days advance notice is required.  When specific disbursement information has not been finalized, inform FMS daily (by 9:30 A.M. Eastern Time) of approximate amount(s) and approximate date(s).  Information on large disbursements should be reported by facsimile transmission (fax) to FMS at (202) 874-9945 or (202) 874-9984 using FMS Form 187, Advance Notice of Large Deposits or Payments of $50 million or more.  If the report is provided to FMS on other than FMS Form 187, at a minimum the report shall contain:



		A.	Name and Address of the DoD component (i.e., Navy).



		B.	Name and telephone number of disbursing officer.



		C.	Disbursing station symbol number (DSSN).



		D.	Appropriation or fund account charged (minimum of six digits, with the first two identifying the department).



		E.	Description of transaction.



		F.	Transaction settlement date.



		G.	Amount of the disbursement.



		H.	Payment mechanism (wire transfer or check).



		I.	Check number for check payments.



		J.	Payee name and Address.



A copy of the report shall be retained with the DO’s monthly retained financial records.



110602.	U.S. Military Electronic Fund Transfer (EFT) Payroll.  Defense Finance and Accounting Service (DFAS) Centers are required to report in advance to FMS all military pay and all military retiree pay made by EFT for each payroll reporting period.  Pay totals should be reported as far in advance of the pay date as possible, however, a minimum of two business days advance notice is required.



		A.	U.S. Military Pay.  U.S. military pay includes the following pay classifications: active duty pay, reserve pay, and cadet pay, active salary allotments, active blanket pay, and voluntary separation incentives.  These payments usually occur on the 1st and the 15th calendar days of each month.  If the 1st or 15th fall on a weekend or a holiday, the payment will be made on the prior workday.  Military pay should be reported by facsimile transmission (fax) to FMS at (202) 874-9945 or (202) 874-9984 using FMS From 188, Military Report for Treasury Cash Forecasting, Advance Reporting of U.S. Military Pay.



		B.	U.S. Military Retiree Pay.  U.S. military retiree pay includes the following pay classifications: retired pay, retired allotments, retired annuities, and retired blanket pay.  These payments usually occur on the 1st calendar day of the month.  If the 1st falls on a weekend or a holiday, the payment will be made on the next workday.  Military retiree pay should be reported by facsimile transmission (fax) to FMS at (202) 874-9945 or (202) 874-9984 using FMS Form 190, Military Report for Treasury Cash Forecasting, Advance Reporting of U.S. Military Retiree Pay.



		C.	Data to be Reported.  If the report for military pay or military retiree pay is provided to FMS on other than FMS Form 188 or FMS Form 190 (as appropriated for the type of pay being reported), at a minimum, the report shall contain:



			1.	Defense Finance and Accounting Service Center Location.



			2.	Disbursing station symbol number (DSSN).



			3.	Name and telephone number of contract (or disbursing officer).



			4.	Name of Federal Reserve Bank location where pay files are transmitted.



			5.	Name of U.S. military branch �(i.e., Navy).



			6.	Military pay classification.



			7.	Pay date.



			8.	Pay amount for each classification.



			9.	Total pay amount.



A copy of each report shall be retained with the DO’s monthly retained financial records.



110603.	Electronic Funds Transfer (EFT) Vendor Payments.  All DFAS Centers and other DoD component installations which make EFT payments to vendors are required to report daily the following information to FMS.  Information on EFT vendor payments should be reported by facsimile transmission (fax) to FMS at (202) 874-9945 or (202) 874-9984 using FMS Form 189, Defense Report for Treasury Cash Forecasting, Advance Reporting of Defense Department Payments to vendors.  If the report is provided to FMS on other than FMS Form 189, at a minimum, the report shall contain:



		A.	DFAS Center or other defense location.



		B.	Disbursing station symbol number (DSSN).



		C.	Name and telephone number of primary and alternate contact.



		D.	Federal Reserve Bank location of transmitted payment files.



		E.	Date payment files are transmitted.



		F.	Effective date of payment (transac�tion settlement date).



		G.	Total dollar amount of the EFT file transmitted.  A copy of each report shall be retained with the DO’s monthly retained financial records.							(96-59)��
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36�2201		OVERVIEW



220101.	General.  The responsibility for clearing outstanding items in the accounts of a DO who has been relieved from disbursing duty is normally assigned to a designated settlement office.  The DO of the designated settlement office (referred to in this chapter as the Settlement Officer) shall take actions necessary as prescribed in this volume to resolve discrepancies in a relieved DO’s accountability.  All correspondence and vouchers initiated by an officer, designated as a settlement officer, shall show the name and DSSN of the accountable officer as well as the date and number of the voucher or account, and shall be signed “by (name of settlement officer), Settlement Officer for (name and DSSN of accountable officer).”  Normally, the settlement officer is also responsible for other residual disbursing functions such as issuance of stop payment requests and required records research pursuant to claims against the government and clearing of all suspense accounts.  In all instances, the relieved DO is responsible for resolving all deficiencies before relief, if possible.  If a deficiency exists in the account of a relieved DO and it appears that no action was taken to remove it from the accountability and no relief request is pending, the settlement officer shall initiate collection action against the accountable DO.



		A.	Non-tactical Disbursing Stations.  At non-tactical disbursing stations, settlement duties are normally the responsibility of the relieving DO.  When a non-tactical disbursing station is deactivated the servicing DFAS Center will designate another non-tactical disbursing station within the Center’s cognizance to perform the settlement function if the disbursing operations of the deactivated station are assumed by another disbursing station within that Center’s cognizance.  When a non-tactical disbursing station under the cognizance of one DFAS Center is deactivated and the disbursing function is assumed by a disbursing station under the cognizance of a different DFAS Center, the settlement function is a shared responsibility of the gaining disbursing station and the losing DFAS Center.  This shared responsibility is necessary in order to avoid creating transactions for and by others or cross disbursements.  In this case, the losing DFAS Center shall request the gaining DFAS Center to designate the disbursing station assuming the disbursing functions with responsibility for residual disbursing functions such as issuance of stop payment requests, required records research and processing of transactions pursuant to clearing of suspense accounts, requests for recertified payments, and processing claims against the government.  Close coordination between the gaining disbursing station and the former DFAS Center will be necessary.  This coordination shall include the use of electronic mechanisms such as OPAC to transfer funds between the Center and the disbursing station.  For example, a request for stop payment of a Treasury check issued by the deactivated disbursing station will result in a credit to the former DFAS Center in the **F3880 account.  Upon receipt, the DFAS Center shall prepare a disbursement voucher charging the **F3880 account and transfer the credit to the gaining disbursing station (via OPAC).  Upon receipt of the OPAC transfer, the gaining disbursing station shall accept the transfer of funds as a collection with credit to the appropriation charged when the check was issued.  As another example, when records research determines the proper appropriation to be credited with a collection that was originally placed in a suspense account, the disbursing station shall contact the servicing DFAS Center of the deactivated disbursing station and request the dollar amount be transferred via OPAC.  The DFAS Center shall prepare a disbursement voucher charging the appropriate suspense account and transfer the funds to the requesting disbursing station via OPAC.  Upon receipt of the OPAC transfer, the disbursing station shall prepare a collection voucher with credit to the proper appropriation for the dollar amount.  The transactions described in the above examples are all transactions for self.  Following the guidance in this paragraph will not create cross disbursements or transactions for others.  Responsibility for transactions which directly affect the SF 1219 of the former disbursing officer(s) of the deactivated disbursing station, such as those described in paragraph 220402 of this chapter, remains with the DFAS Center under whose cognizance the disbursing station operated prior to deactivation.



		B.	Tactical Disbursing Stations.  For Naval vessels and tactical units, the servicing DFAS Center (or designated Oploc) shall perform the duties of settlement officer for relieved DOs whether or not the disbursing function of the Naval vessel or unit is deactivated.			(ICA 97-3)
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37�240202.	Mandatory EFT.  The following provides implementing guidance to administer the Department of Defense (DoD) financial policy for mandatory EFT of all federal payments.  It applies to the United States, Puerto Rico, overseas locations (as defined in this volume), and afloat units (ships).  Implementation of this policy for bargaining obligations unit employees is subject to notification of the appropriate exclusive representative and the completion of applicable bargaining obligations.



		A.	General.  Public Law 104-134, The Debt Collection Improvement Act of 1996, (Act) includes a provision pertaining to the expanded use of EFT.  Generally, it requires that:



			1.	Within 90 days of enactment i.e., beginning July 26, 1996, all recipients newly entitled to federal payments (including contractors) must receive such payments by EFT.  This provision will be waived if the recipient certifies in writing that he/she does not have an account with a financial institution or authorized payment agent.



			2.	By January 1, 1999, all recipients entitled to federal payments shall be paid by means of EFT.  In support of this requirement, the Secretary of the Treasury is required to issue regulations including guidelines on how unbanked recipients will be provided with EFT services.



			3.	The Act applies to all categories of DoD payments.  However, there are several specialized exceptions for mission essential payments.  These exceptions will be outlined in the respective functional area volumes of the DoDFMR which will be released separately.  If a DoD entity is in doubt as to whether their issue is covered in the DoDFMR, they are requested to write or contact the Defense Finance and Accounting Service (DFAS) point of contact for clarification.



			4.	Effective date.  These guidelines are effective immediately.  The implementation of these procedures will be phased in based on development and fielding of automated systems.



		B.	Responsibilities



			1.	Director, Defense Finance and Accounting Service Headquarters (DFAS-HQ), in conjunction with the Director for Accounting Policy, Office of the Under Secretary of Defense (Comptrol�ler), shall:



				a.	Develop the Act’s implementation plan and the DoD financial electronic data interchange (FEDI) customer awareness plan and coordinate these plans with the Department of the Treasury.



				b.	Coordinate the implementation of procedures for active duty, Reserve, National Guard members, and civilian employees in appropriate military and civilian regulations.



				c.	Publish implementing procedures for military members and civilian employees.



				d.	Coordinate the presentation of issues to the Department of the Treasury and ensure that the issues are Addressed properly in various DoDFMR volumes and implementing procedures.



				e.	Coordinate the development and presentation of a proposed exception to the Department’s mandatory EFT policy to the Department of the Treasury for approval.



				f.	Prepare appropriate reports for submission to the Department of the Treasury.



				g.	Ensure that DFAS Centers develop and provide periodic reports to DFAS-Hq/Finance (DFAS-HQ/F) which reflect EFT participation.



				h.	Furnish, at the end of each fiscal year quarter, to employing organizations a listing, by organization, of military members and DoD civilian employees, paid by the DFAS, who do not participate in (receive their pay) via EFT.  (Employing activities are expected to actively campaign to such individuals regarding the benefits of EFT, and promote their enrollment into EFT.)



			2.	Service/agency personnel directors shall:



				a.	Ensure accession agreements require use of EFT for new military accessions including those entering officer training schools, Reserve Officer Training Corps, the service academies, and the Armed Forces Health Professions Scholarship Program.



				b.	For bargaining unit employees, ensure notification to appropriate exclusive representative(s) and the completion of applicable bargaining obligations prior to implementation.

�				c.	Ensure new civilian employees are informed during inprocessing of the requirement to participate in the EFT program.



				d.	Ensure vacancy announcements advise applicants that selectees will be required to participate in EFT for all payments as a condition of employment.



				e.	Promote EFT enrollment.  Employing activities are responsible for ensuring that their employees participate in EFT.  In order to ensure that employing activities have the necessary information, a report will be furnished after the end of each fiscal year quarter, listing employees by organization who do not participate in EFT.  (Employing activities are expected to actively campaign to such individuals regarding the benefits of EFT).



			3.	Directors/commanders, all DoD activities shall:



				a.	Ensure that all new personnel hired on or after July 26, 1996, are made aware of, and comply with, the mandatory EFT provisions.



				b.	Contact all “grandfa�thered” non-EFT employees to request that they use EFT.  Inform them that the grandfathering period will end as of December 31, 1998.  For bargaining unit employees, this contact must be consistent with the provisions of the federal service labor-management relations statute.



				c.	Monitor EFT participation.



				d.	Ensure that written waivers for all eligible employees are on file.  Inform the eligible employees that this waiver will lapse as of December 31, 1998.



				e.	Ensure reimbursements are made to military members and civilian employees who incur charges due to the Department’s failure to accurately and timely deposit payments in their EFT accounts when the government notifies military members and civilian employees of such payments pursuant to 10 U.S.C., sections 1053 and 1594, respectively.  Pass to all disbursing officers and users/holders of the Department of Defense Financial Management Regulation (DoDFMR) Volume 5.



				f.	Implement procedures in appropriate personnel/pay and travel systems and issuances for military members and civilian employees.



				g.	Provide information for reporting purposes to DFAS Centers when so requested.



		C.	Contractor Pay Applicability



			1.	General.  All contractor payments resulting from solicitations dated on or after July 26, 1996, shall be made by EFT unless excepted.  Payments under earlier contracts (“grandfathered” contracts) are not subject to the statute.  For example, if a company has four grandfathered contracts and accepts a new contract subject to the Act, only that new contract is subject to mandatory EFT payment; the others are not brought in by association.  The exercise of options or the issuance of contract modifications on or after July 26, 1996, does not make a “grandfathered” contract subject to the mandatory EFT payment requirement of the statute.  (See 48 CFR Ch 1, et. al.)



				a.	If a non-DFAS disbursing system or module is non-EFT capable, the disbursing office shall notify the DFAS-HQ/FCD point of contact, through the applicable DFAS Center.  The notification must include the following: a compliance plan including the date when the system/module will be EFT capable, the annual number of payments, the number of contractors/personnel serviced, or a migration plan to an EFT compliant system, and the date on which the migration will occur and the old system will no longer be used.  The DFAS-HQ/FCD point of contact will compile all non-EFT capable system date and will present such information to the Department of the Treasury for appropriate action.  See subparagraph 240202.C.3.a for notice to contracting offices.



				b.	The DFAS-HQ/F point of contact will notify the disbursing officer when there is an exception from mandatory EFT from the Department of the Treasury.  All exception for non-EFT capable systems are for a limited duration, until a system is made EFT capable or the system lapses, but under no circumstances will the exemption extend beyond December 31, 1998.



			2.	Exceptions



				a.	Payments made under contracts awarded by contracting officers located outside the United States and Puerto Rico.  (See FAR, subsection 32.1101.)



				b.	Payments made under �
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39�contracts denominated or paid in other than United States currency.  (See FAR subsection 32.1101.)



				c.	Payments under classified contracts where payment by EFT could either compromise the safeguarding of classified information, or national security, or where arrangements for appropriate EFT payments would be impractical due to security considerations.  (See FAR subsection 32.1101.)



				d.	Payments made under contracts executed by deployed contracting officers in the course of military operations including, but not limited to, contingency operations (as defined in 10 U.S.C. 101(a)), or contracts executed by any contracting officer in the conduct of emergency operations such as responses to natural disasters or national or civil emergencies, where payment by EFT is not known to be possible or would not support the objectives of the operation.  (See FAR subsection 32.1101.)



				e.	Payments made by a DoD accounting or disbursing system which does not have EFT capability, and which system has been reported to the DFAS-HQ/FCD point of contact in accordance with paragraph 240202.C.1, above.  (See 31 CFR Part 208.3(c).)



				f.	Notwithstanding the exceptions provided for above, where feasible, EFT should be used as the preferred method for making payments to contractors in those instances described in paragraph 2a, b and d, above.



			3.	Procedures for contractor pay�ments.



				a.	The FAR prescribes con�tract clauses for EFT and the policy for use of those clauses.  Under the FAR, DoD disbursing officers are responsible for notifying contracting officers of the EFT clause to be included in contracts to be paid by that disbursing officer.  If the disbursing office will make payment by EFT, no further action is required by the disbursing officer, under FAR policy, the contract will require the contractor to submit EFT information as a condition of payment.  However, if the disbursing office will not make payment by EFT, then the disbursing officer shall inform the contracting officer that contracts to be paid by that disbursing office shall contain the clause at subsection 52.232-34, FAR, “Optional Information for Electronic Funds Transfer Payment.”



				b.	The FAR clause provides exceptions from mandatory EFT payment at the disbursing officer’s sole discretion.  The Department of Defense Financial Management Regulations will contain guidelines for exercise of this discretion.



				c.	In some instances, the commercial banking industry currently does not have a capability to provide their customers with the contractual remittance information transmitted with EFT payments.  During this transition period, disbursing offices are required to assist contractors by providing remittance information through alternative media.



				d.	If a payment cannot be made to a contractor due to the absence of valid EFT information for that contractor, notify the DFAS-HQ/FCD point of contact if the disbursing officer withholds the payment and include the reason for the withholding.  This information should be forwarded on a monthly basis.



		D.	Military Members and Civilian Employees Applicability



			1.	General.  All personnel enrolled in EFT for wages, salaries, reimbursements, cash advances, or travel are required to continue participation in this program.  In Addition, on and after July 26, 1996, any personnel who meet the following requirements must participate:



				a.	Military members.



					(1)	Active duty military mem�bers and civilian employees entering or reentering the Services.



					(2)	Reserve and National Guard members entering or reentering a Reserve Component upon processing into their respective component, upon mobilization or recall to active duty.  Mobilized or recalled personnel are also re�quired to continue participation after demobiliza�tion or deactivation.



					(3)	Service academy and Reserve Officer Training Corps (ROTC) cadets and midshipmen.



					(4)	Armed Forces Health Professions Scholarship Program Personnel.

				b.	Civilian Employees.  The following groups of employees will have two pay periods after entering duty in which to designate one or more financial institutions or other authorized payment agents in which to deposit their net pay and savings/discretionary allotments or request �a waiver.  Thereafter, all moneys payable will be held in suspense until either proof of EFT participation or waiver is received by the employee’s customer service representative (CSR).



					(1)	New civilian employees.



					(2)	Civilian employees who transfer between agencies (for this purpose “agency” is defined as a military service, a defense agency or a DoD field activity).



					(3)	Civilian employees who resume employment after a break in service.



				c.	Benefit Recipients.  All benefit recipients who on or after July 26, 1996 apply for the benefit being received.



				d.	Travel Payments.  All travel payments for federal employees who travel, on or after July 26, 1996, and are otherwise entitled to receive travel reimbursement payments.



			2.	Exceptions.



				a.	Active duty military members or civilian employees serving or residing in an overseas area (a) not serviced by the department’s overseas military banking program or a federal credit union sponsored by the department, and (b) where EFT otherwise is not available, are exempted from this policy until they relocate to an area where EFT is available.  However, this exception shall not apply if their pay is received in the United States or Puerto Rico, or at another location where EFT services are available.



				b.	Student workers, summer hire, seasonal, and on-call employees until their status is defined by the Department of the Treasury.



				c.	Temporary and term employees who are employed for a period of less than 6 months until their status is defined by the Department of the Treasury.



			3.	Civilian employees covered by labor agreements.  EFT is mandated by the Debt Collection Improvement Act of 1996 (Public Law 104-134).  However, management officials should notify union representatives of this requirement and give them an opportunity to discuss its implementation.  DoD will work on the notification on this policy with those unions holding national consultation rights at the department level.



		E.	Retirees and Annuitants Applicability



			1.	All federal retirees and annuitants residing in the United States who apply for retirement or annuitant benefits on or after July 26, 1996.



			2.	For those federal retirees and annuitants residing outside the United States, EFT should be used as the preferred method of payment to the maximum extent feasible.



		F.	Travel



			1.	Military members.  For each military member who travels on or after July 26, 1996, their travel automatically brings them under mandatory EFT for all future travel payments.  Cash advances are also to be made by EFT.



			2.	Civilian employees.  For each civilian employee who travels on or after July 26, 1996, their travel automatically brings them under mandatory EFT for all future travel payments.  Cash advances are also to be made by EFT.



			3.	Invitational travel orders.  Mili�tary members and civilian employees traveling under invitational travel orders are subject to the use of EFT for travel advances and travel claim settlement.  Individuals using invitational travel orders should make arrangements with the servicing disbursing office to facilitate travel payments using EFT.



			4.	Miscellaneous.  When individuals (military and civilian) travel under orders citing funds of a DoD organization other than the funds of the organization to which they are assigned, then the traveler should make arrangements with the servicing disbursing office to facilitate travel payments using EFT.



		G.	Certification



			1.	General.  Contractors, military members and civilian employees who certify in writing that they do not have an account with a financial institution or an authorized payment agent shall be granted a waiver to mandatory EFT payment.  This waiver expires no later than December 31, 1998.  Certification for net pay will not be permitted if a member or employee has allotments to the member’s or employee’s own personal account(s) being remitted via EFT.



			2.	Waivers.  Certification waivers should be received by the appropriate authority �
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41�and forwarded to the paying office:



				a.	For contractors, the wai�ver request shall be sent by the contractor directly to the payment office.



				b.	For military active duty members, waiver requests shall be sent to the unit commander.



				c.	For Reserve members, waiver requests shall be sent to the unit commander.



				d.	For National Guard members, waiver requests shall be sent to the wing/group commander or equivalent.



				e.	For National Guard tech�nicians, waiver requests shall be sent to the State personnel management offices through command channels.



				f.	For civilian employees (in�cluding National Guard civilian employees), waiver requests shall be sent to the appropriate authority and then to the customer service representative.



			3.	Certification procedures.  The contractor, military member, or civilian employee wishing a waiver shall certify in writing that they do not have an account at a financial institution or an authorized payment agent.



			4.	Model certification.  I certify that I do not have an account with a financial institution or an authorized payment agent.  Signature:     Date.



		H.	Enrollment Documentation



			1.	Military Members.



				a.	Travel payments for all military members will automatically be sent to their payroll EFT account unless they designate a separate account for travel pay.



				b.	Individuals designating a separate EFT account for travel should use the direct deposit sign-up form directed by their servicing finance office.



			2.	Civilian Employees.



				a.	Travel payments for all civilian employees will automatically be sent to their payroll AFT account unless they designate a separate account for travel pay.



				b.	Individuals designating a separate EFT account for travel should use the direct deposit sign-up form provided by their servicing finance office.



		I.	Reimbursement of Financial Institution Charges



			1.	General.



				a.	The following is not applicable to contractor payments under FAR/DFAR supplement contracts, which are governed by the specific terms of the contracts’ clauses.



				b.	Charges by financial institutions resulting from erroneous information provided by the individual or the financial institution to the servicing finance office are not the liability of the government and will not be reimbursed.  Reimbursement is authorized and limited to overdraft charges and minimum balance or average balance charges levied by the financial institution as a result of an administrative or mechanical error on the part of the government which causes pay to be deposited late of in an incorrect manner or amount pursuant to 10 U.S.C., sections 1053 and 1594.



			2.	Procedures.  When charges result from government errors, servicing DFAS Centers will contact the financial institution to explain the error and request that charges levied against the account holder be reversed.



				a.	If the financial institution declines to reverse the charges, government reimbursement of the charges will be made pursuant to 10 U.S.C., sections 1053(b) and 1594(b).  Such reimbursement will be charged to the agency’s appropriation that is available for the pay and allowances of their military members or civilian employees.



				b.	Letters will be provided to dishonored check recipients explaining that the dishonored check was caused by government error, not an error on the part of the individual.



		J.	Reporting Requirements.  DFAS Centers will develop and provide periodic reports to DFAS-HQ/FCD which reflect EFT participation when so requested.

�		K.	DFAS Implementation Point of Contact



			1.	The DFAS point of contact will assist the components and DoD agencies with the implementation of the Act.  This includes assisting in the preparation of proposed EFT payment exceptions.



			2.	The DFAS point of contact is:



			Defense Finance and Accounting

				Service

			ATTN: DFAS-HQ/FCD

			1931 Jefferson Davis Highway

			Room 401

			Arlington, VA  22240-5291

								(ICA 97-1)



240203.	Pre-notification.  Pre-notification is the transmission of a zero dollar value transaction through the FRB/ACH network to a financial institution.  This type of transaction serves to verify a payee’s account information and the financial institution’s ability to post a payment to the account.



240204.	Advance Reporting of EFT Disbursements.  Since the Treasury Financial Management Service (FMS) is solely responsible for the management of the government’s daily cash position, large disbursements by EFT affecting the cash position shall be made known to the FMS in advance of the time of actual disbursement.  Defense Finance and Accounting Service (DFAS) Centers must report in advance all U.S. military pay and all U.S. military retired pay made by EFT for the required payroll reporting periods.  Pay totals should be reported as far in advance of the pay date as possible, however, a minimum of two business days advance notice is required.  All DFAS Centers and other DoD component installations making EFT payments to vendors are required to report these transactions daily to the FMS.  Specific reporting requirements for large EFT disbursements ($50 million or more), disbursements of military pay and military retired pay by EFT, and EFT payments to vendors are prescribed in section 1106 of this Volume.				(ICA 96-59)



240205	Procedures.  Disbursing offices utilizing EFT shall transfer funds to the FRB by an SF 5515.  The SFs 5515 are prepared and dated to show the date payment is due, and delivered to the FRB with the magnetic tape.  The DO must implement mandatory internal controls for confirmation that the FRB received the EFT payment files successfully and in accordance with the payment schedule.  The DO shall retain the memorandum copy of the SF 5515.  If the payment file is electronically transmitted to the FRB, the DO shall use the FRB’s summary of  ACH activity report in lieu of the SF 5515.  In either case, the FRB will issue a confirmation SF 5515 to the DO.  For an EFT transaction, the SF 5515 is recorded as a negative deposit with the payroll, travel, or vendor payment recorded as a gross disbursement.		(ICA 97-2)�
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